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REGULAR MEETING                                       MONDAY, AUG. 12, 2013  

COUNCIL CHAMBERS                         7:00 P.M. 

     

The Regular Meetings of City Council are filmed and can be viewed LIVE while the meeting is taking 

place or at your convenience at any time after the meeting on the City’s website at 

www.ReadingPa.gov, under Info and Downloads/Meetings and Agenda. All electronic recording 

devices must be located behind the podium area in Council Chambers and located at the entry door in 

all other meeting rooms and offices, as per Bill No. 27-2012. 

             

1. OPENING MATTERS 

A. CALL TO ORDER 

B. INVOCATION: Rev. John R. Francis of Christ Episcopal Church 

C.  PLEDGE OF ALLEGIANCE 

D. ROLL CALL 
 

2. PROCLAMATIONS AND PRESENTATIONS 
 

3. PUBLIC COMMENT – AGENDA MATTERS: 
 Citizens have the opportunity to address the Council, by registering with the City 
Clerk by 5 pm on the day of the scheduled Council meeting. All remarks must be directed to 
Council as a body and not to any individual Council member or public or elected official in attendance. 
Any person making personally offensive or impertinent remarks or any person becoming unruly while 
addressing Council may be called to order by the Presiding Officer and may be barred from speaking 
before Council, unless permission to continue speaking is granted by the majority vote of Council. 
 All comments by the public shall be made from the speaker's podium. Citizens attending the 
meeting may not cross into the area beyond the podium.  Any materials to be distributed to 
Council must be given to the City Clerk before the meeting is called to order.  
 Those commenting on agenda business shall speak at the beginning of the meeting and shall 
limit their remarks to 5 minutes. Those commenting on general matters shall speak after the 
legislative business is concluded and shall limit their remarks to 3 minutes. No comments shall be 
made from any other location except the podium, and anyone making "out of order" comments may be 
subject to removal. There will be no demonstration at the conclusion of anyone's remarks. Citizens 
may not ask questions of Council members or other elected or public officials in attendance. 

 

 

CITY COUNCIL 
Meeting Agenda 
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4. APPROVAL OF AGENDA  

A. MINUTES: Regular Meeting of July 8, 2013 PAGE 5 

B. AGENDA:  Regular Meeting of July 8, 2013 

 

5. Consent Agenda Legislation  

A. Award of Contract – for the City Hall Access Control System to Berkshire Systems 

Group, 50 South Museum Road, Reading, PA 19607 to for a total bid price of $141,588.  
(Purchasing/Police) PAGE 10 

 

B. Award of Contract – for the sodium hypochlorite to North Industrial Chemicals, 

Inc., 609 East King Street, York, PA 17405 who is the low bidder with total bid price of 
$27,300.  (Purchasing/Pub. Works) PAGE 12 
 

C. Award of Contract - for the Sodium Hypochlorite - bulk to North Industrial 

Chemicals, Inc., 609 East King Street, York, PA 17405 who is the low bidder with total bid 

price of $27,300.  (Purchasing/Pub. Works)  PAGE 14  

 

D. Award of Contract – for the sodium hypochlorite in totes to North Industrial 

Chemicals, Inc., 609 East King Street, York, PA 17405 who is the low bidder with total bid 

price of $27,300. (Purchasing/Pub. Works) PAGE 17 
 

E. Award of Contract – for the Liquid Chlorine to Univar USA, Inc., 532 East Emmaus 

Street, Middletown, PA  17057 who is not the low bidder with total bid price of $117,095.  
Univar was not the lowest bidder; however, Univar was selected due to prior problems with 
the lowest bidder that clogged regulators, poor tank quality and could cause potential permit 
violations.  (Purchasing/Pub. Works) PAGE 20 

 
F. Award of Contract – for the sodium hydroxide to Univar USA, Inc., 532 East 

Emmaus Street, Middletown, PA  17057 who is the low bidder with total bid price of $25,200.  
(Purchasing/Pub. Works) PAGE 22 

 
G. Award of Contract – for the free flowing potassium permanganate to Univar USA, 

Inc., 532 East Emmaus Street, Middletown, PA  17057 who is not the low bidder with total bid 
price of $136,440.  Univar was not the lowest bidder; however, Univar was selected due to 
prior problems with the lowest bidder that clogged regulators, poor tank quality and could 
cause potential permit violations.  (Purchasing/Pub. Works) PAGE 25  

 
H. Award of Contract – for the oxychlorine compound in totes (sodium chlorite based 

liquid shipped in 250-gallon totes) to Water Engineering Services, Inc. (Purchasing/Pub. 
Works) PAGE 29 
 
6. ADMINISTRATIVE REPORT 

 

7. REPORT FROM OFFICE OF THE AUDITOR 
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8 . REPORT FROM DEPT. DIRECTORS, BOARDS, AUTHORITIES, & 

COMMISSIONS 

 

9 . ORDINANCES FOR FINAL PASSAGE 

A. Bill No. 34-2013 -  amending Chapter 11, Housing, of the Codified Ordinances to 

include electronic filing, collections and collection costs (PMD/Law) Advertised July 29, 2013 
PAGE 35 
 

B. Bill No. 38-2013 -  amending Chapter 13, Licenses, Permits and General Business 

Regulations, §13-116, of the Codified Ordinances to include collections which allows 
delinquent accounts of ninety (90) days or more to be given to a collections agency and 
subject to collection costs and renumbering the remaining sections as necessary as attached 
in Exhibit A. (Police) Advertised Aug 19, 2013 PAGE 57 

 

10. INTRODUCTION OF NEW ORDINANCES 

 

PENDING 

A. Bill No.  -2013 – vacating a portion of Moss Street, as described in Exhibit A and  

removing this portion of Moss St from the City’s topographical map (Law) (PAGE 84) 
Introduced at the 6-24 regular meeting 
 

B. Bill No. 35-2013 -   approving, adopting and enacting substantive changes to the 

existing city ordinances in conjunction with the adoption of the Code of the City of Reading 
(City Clerk/Law) Scheduled for enactment August 26th  
 
C. Bill No. 36-2013 - to approve, adopt and enact an ordinance codification of a complete 

body of legislation for the City of Reading, to provide for the repeal of certain legislation not 
included therein; to save from repeal certain other legislation not included therein; and to 
provide penalties for the violation of the code or chapters thereof Scheduled for enactment 
August 26th 
 

D. Bill No. 37-2013 -  approving the codification of a complete body of legislation for the 

City of Reading, County of Berks, Commonwealth of Pennsylvania, as revised, codified and 
consolidated into titles, chapters and sections by General Code, and consisting of Chapters 1 
through 600, together with an Appendix, are hereby approved, adopted, ordained and 
enacted as a single ordinance of the City of Reading, which shall be known and is hereby 
designated as the “Code of the City of Reading,” hereinafter referred to as the “Code.” 
Scheduled for enactment August 26th 
 

 

A. Ordinance – amending the 2013 Position Ordinance by eliminating two Equipment 

Operator II positions in the Streets Division of the Department of Public Works and creating 

two Equipment Operator II positions in the Solid Waste and Recycling Division of the 

Department of Public Works. (Bus Analyst) PAGE 88 
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B. Ordinance – authorizing the execution of the Intergovernmental Cooperation 

Agreement between the City and the Reading School District for the recycling collection 
service as well as any and all other required documents to facilitate and effectuate said 
recycling collection service. (Law) PAGE 90 

 

11. RESOLUTIONS 

A. Resolution - appointing Ricky Denunzio to the Stadium Commission (Nom & Appts) 

PAGE 92 
 

B. Resolution – appointing Callie White to the Environmental Advisory Council (Nom & 

Appts) PAGE 93 
 

C. Resolution – appointing Toni Albert to the Library Board (Nom & Appts) PAGE 94 

 

12. PUBLIC COMMENT – GENERAL MATTERS 
Please see public speaking rules on first page 

 

13 . COUNCIL BUSINESS / COMMENTS 

 

14. COUNCIL MEETING SCHEDULE 

 

Monday, August 12th   

Committee of the Whole – Council Office – 5 pm 

Regular Meeting – Council Chambers – 7 pm 

 

Monday, August 19th  

Finance & Budget Meeting – Council Office – 5 pm 

Strategic Planning – Council Office – at the conclusion of the 5 pm meeting 

 

Monday, August 26th    

Committee of the Whole – Council Office – 5 pm 

Regular Meeting – Council Chambers – 7 pm 

 

Monday, September 2nd  

Labor Day – City Hall Closed 

 

Tuesday, September 3rd 

Standards of Living Committee – Council Office – 5 pm 

Economic Development Committee – Council Office – immediately following Standards of Living 

Meeting 
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15. BAC AND COMMUNITY GROUP MEETING SCHEDULE 

 

Monday, August 12 

Fire Civil Service Board – Penn Room – 4 pm 

6th & Amity Neighborhood & Playground Assn – 6th & Amity Fieldhouse – 6:30 pm 

 

Tuesday, August 13 

Water Authority Workshop – Water Authority Office – 4 pm 

District 11 Crime Watch – Orthodox Presbyterian Church – 7 pm 

 

Wednesday, August 14 

Zoning Hearing Board – Council Chambers – 5:30 pm 

Center City Community Organization – Holy Cross Church – 6 pm 

 

Thursday, August 15 

Police Pension Board – Penn Room – 10 am 

Outlet Area Neighborhood Assn – St Mark’s Lutheran Church 

 

Sunday, July 14 

College Heights Community Council – Nativity Lutheran Church – 7 pm 

 

Monday, August 19 

Library Board – 113 S 4th St – 4 pm 

 

Tuesday, August 20 

Charter Board – Penn Room – 7 pm 

HARB – Planning Conference Room – 7 pm 

 

Wednesday, August 21 

Redevelopment Authority – Redevelopment Authority Office – 5:30 pm 

 

Thursday, August 22 

Blighted Property Review Committee – Council Chambers – 6 pm 

Citizens Advisory Board – Penn Room – 7 pm 

 

Monday, August 26 

DID Authority – 645 Penn St 5th floor - noon
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City of Reading City Council 

Regular Business Meeting 

Monday, July 22, 2013 
 

Council President Francis G. Acosta called the meeting to order.  
 

The invocation was given by Pastor Olga Moreira, of the Path of Holiness Church. 

 

All present pledged to the flag. 
 

ATTENDANCE 
Council President Acosta 

Councilor Corcoran, District 1 

Councilor Goodman-Hinnershitz, District 2 

Councilor Sterner, District 3 

Councilor Reed, District 5 

Councilor Waltman, District 6 

City Auditor D. Cituk 

City Solicitor C. Younger 

Managing Director C. Snyder 

City Clerk L. Kelleher 

 

Council President Acosta stated that Councilor Marmarou was excused from attending this 

session due to a conflicting appointment. 

 

PROCLAMATIONS AND PRESENTATIONS 
 Council Commendation celebrating the 203rd anniversary of Columbian Independence 

 

PUBLIC COMMENT 
Council President Acosta announced that two (2) citizens were registered to address Council 

on non-agenda matters.  He inquired if any Councilor objected to suspending the rule 

requiring non-agenda comment at the end of the Council meeting.  As no one objected, the 

rule to require non-agenda comment at the end of the meeting was suspended.  Council 

President Acosta reminded the citizens registered to speak about the remaining public 

speaking rules. 

 

Maryann Ciarlone, of North 5th Street, stated that in 2008 Council adopted a resolution 

prohibiting forced entry at residential properties, unless the policy was approved by Council.  

She stated that she received word from Property Maintenance that they will be seeking an 

administrative search warrant if she refuses to allow the inspection at her rental properties.  
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She stated that she submitted a Right to Know form to obtain a copy of this resolution and for 

a copy of the forced entry policy. 

 

Martha Guzman, of Oley St, was not present.  

 

APPROVAL OF THE AGENDA & MINUTES 
Council President Acosta called Council's attention to the agenda for this meeting, including 

the legislation listed under the Consent Agenda heading, and the minutes for the July 8th   

Regular Meeting of Council.  

 

Councilor Sterner moved, seconded by Councilor Reed, to approve the minutes from the 

July 8th Regular Meeting of Council and the agenda, including the legislation under the 

Consent Agenda heading.  The motion was approved unanimously.   

 

Consent Agenda 
A. Award of Contract - Main Library Improvements Project to Perrotto 

Builders, Ltd., 426 Warren Street, Reading, PA 19601 for a total bid price of 
$458,000.00.  (Purchasing) AGENDA PAGE 12 

 

ADMINISTRATIVE REPORT 
There was no Administrative Report provided. 

 

AUDITOR’S REPORT 
City Auditor Cituk read the report distributed to Council at the meeting covering the 

following:  

 2013 Admissions Tax collection 

 2013 Real Estate Transfer Tax collection 

 The 2012 external audit has not yet been completed 

REPORT FROM DEPT. DIRECTORS, BOARDS, AUTHORITIES, & COMMISSIONS 

None. 

 

ORDINANCES FOR FINAL PASSAGE 
 

A. Bill No. 33-2013 -  authorizing the Mayor to negotiate terms and to execute any and all 

documents, agreements and papers to convey certain Penn Street properties to the City of 
Reading. (Law) Introduced at the 7-8 regular meeting AGENDA PAGE 16 
 

Councilor Corcoran moved, seconded by Councilor Sterner, to enact Bill No. 33-2013. 

 

Bill No. 33-2013 was adopted by the following vote: 
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Yeas:  Corcoran, Goodman-Hinnershitz, Reed, Sterner, Waltman, Acosta, President - 

6 

 Nays:  None - 0 
 

INTRODUCTION OF NEW ORDINANCES 
 

PENDING 

Bill No.  -2013 – vacating a portion of Moss Street, as described in Exhibit A and removing 

this portion of Moss St from the City’s topographical map (Law) (PAGE 84) Introduced at 
the 6-24 regular meeting 

 

Council President Acosta read the following ordinance into the record: 

A. Ordinance -  amending Chapter 11, Housing, of the Codified Ordinances to include 

electronic filing, collections and collection costs (PMD/Law) Advertised July 29, 2013 PAGE 
17 
 

B. Ordinance -  approving, adopting and enacting substantive changes to the existing city 

ordinances in conjunction with the adoption of the Code of the City of Reading (City 
Clerk/Law) PAGES 38-53 
 

C. Ordinance -  approving the codification of a complete body of legislation for the City of 

Reading, County of Berks, Commonwealth of Pennsylvania, as revised, codified and 
consolidated into titles, chapters and sections by General Code, and consisting of Chapters 1 
through 600, together with an Appendix, are hereby approved, adopted, ordained and 
enacted as a single ordinance of the City of Reading, which shall be known and is hereby 
designated as the “Code of the City of Reading,” hereinafter referred to as the “Code.” 
Advertised on July 29, 2013 

 

RESOLUTIONS 
 

A. Resolution 59-2013  -  amending Resolution 57-2013 by changing the effective date of 

Mr. Anewalt’s term on the Charter Board. (Council staff) AGENDA PAGE 54 
 

Resolution No. 59-2013 was adopted by the following vote: 

 

Yeas:  Corcoran, Goodman-Hinnershitz, Reed, Sterner, Waltman, Acosta, President - 

6 

 Nays:  None - 0 

 

COUNCIL COMMENT 
Councilor Corcoran stated that Ms. Guzman decided not to address Council because he met 

with her to discuss her issue.  Ms. Guzman owns a rental property that was inspected the 

year before the inspection fees were reduced.  She questioned the need for her to pay this 
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exorbitant fee and stated that she cannot afford to pay this inspection fee.  Ms. Snyder stated 

that Ms. Guzman can go on a payment plan.  

 

Councilor Reed noted the success of the Reading Pride celebration held in Centre Park on 

Sunday the 21st.  She stated that the event, which celebrates Reading’s expanded diversity, 

was well attended Blvd. 

 

Councilor Reed noted the passing of Maryann Chelius-Smith, who was the force behind the 

creation of Reading Area Community College here in Reading.  She stated that Ms. Chelius-

Smith was a true visionary.  She also noted the passing of Helen Thomas, a journalist who 

had a 55 year career. 

 

Councilor Goodman-Hinnershitz noted the passing of Fran Drexler, a retired Reading police 

officer.  She suggested that the City recognize the dedicated service of this officer. 

 

Councilor Goodman-Hinnershitz stated that Reading has two (2) sister cities:  Reading, 

England and Reutlingen, Germany.  She stated that officials from Reutlingen are coming to 

Reading this week and a celebration will be held at the Historical Society on Friday at 1 pm.   

She thanked former Mayor Tom McMahon for his continued work on this important 

program. 

 

Councilor Waltman noted the need for closure around the violent murder in District 6 late 

last week.  He stated that solving this murder will begin the community’s healing process. 

 

Council President Acosta recounted working with Ms. Chelius-Smith.  He noted her fortitude 

and dedication to the Reading-Berks community. 

 

Councilor Corcoran thanked Steve Harrity for eliminating the graffiti on the Lancaster 

Avenue Bridge and for arresting the “artist” that was continually placing graffiti on the 

bridge. 

 

Council President Acosta reviewed the upcoming meeting schedule. 

 

Councilor Sterner moved, seconded by Councilor Reed, to adjourn the regular meeting of 

Council. 

      

    Respectfully submitted by Linda A. Kelleher CMC, City Clerk 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for the City Hall Access Control 

System for the Police Department  
 
RECOMMENDATION 

The recommendation is to award the contract for the City Hall Access Control 

System to Berkshire Systems Group, 50  South Museum Road, Reading, PA 

19607 to for a total bid price of $141 ,588.   
 
BACKGROUND 
Proposals for the City Hall Access Control System Project for the Police Department were 
received on April 12, 2013.  A four (4) member evaluation committee reviewed all of the 
proposals that were received.  The scope of services for the project includes, but is not 
limited to, providing, installing and configuring the new hardware and software for monitors, 
readers, controllers, etc.  Berkshire must also providing training for everything that is 
provided.  There is also an optional annual maintenance and support for all of the equipment 
and software.  Out of the proposals that were received, Berkshire Systems Group has the 
best experience, responsiveness, staff and references.   
 
BUDGETARY IMPACT 
The Police Department has confirmed there are sufficient funds in budget account code. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Formal action by Council is required to award the contract at the August 12, 2013 
meeting. 

 
RECOMMENDED BY 
Mayor, Managing Director, Director of Administrative Services, Police Chief, Controller and 
Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for City Hall Access Control System Project in order that 
contract may be awarded accordingly to Berkshire Systems Group. 
 
 
cc: File 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Sodium Hypochlorite in Totes  
 
RECOMMENDATION 

The recommendation is to award the contract for the sodium hypochlorite to 

North Industrial Chemicals, Inc., 609 East King Street, York, PA 17405 who 

is the low bidder with total bid price of $27,300.   
 
BACKGROUND 
Bids for sodium hypochlorite for the Wastewater Treatment Plant were received on June 6, 
2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 
Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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RECOMMENDED MOTION 
Approve/Deny the recommendation for Sodium Hypochlorite in totes in order that contract 
may be awarded to North Industrial Chemicals, Inc. 
 
 
cc: File 
 
 
 
June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-09 FOR 15% SODIUM HYPOCHLORITE SOLUTION FOR THE 

WASTEWATER TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS, CITY OF 

READING, PENNSYLVANIA. 
 

BULK – Approximately 30,000 gallons 

 

BIDDER    UNIT PRICE   TOTAL BID PRICE 

 

North Industrial Chemicals Inc. $0.910/gal $27,300.00 

609 E. King Street 

York, PA 17405 

 

Univar USA Inc. $1.034/gal $31,020.00 

532 East Emaus Street 

Middletown, PA 

 

George S. Coyne Chemical Co., Inc. $1.461/gal $43,830.00 

3015 State Road 

Croydon, PA 19021 

 

Kuehne Company $5.00/gal $150,000.00 

86 North Hackensack Avenue 

South Kearny, NJ  07032 

 

Brenntag Northeast, Inc.  NO BID 

81 West Huller Lane 

Reading, PA 19605 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Sodium Hypochlorite - bulk  
 
RECOMMENDATION 

The recommendation is to award the contract for the Sodium Hypochlorite - 

bulk to North Industrial Chemicals, Inc., 609 East King Street, York, PA 

17405 who is the low bidder with total bid price of $27,300.   
 
BACKGROUND 
Bids for sodium hypochlorite - bulk for the Wastewater Treatment Plant were received on 
June 6, 2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 

 
 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for Sodium Hypochlorite - bulk in order that contract may 
be awarded to North Industrial Chemicals, Inc. 
 
 
cc: File 
 
 
 
June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-09 FOR 15% SODIUM HYPOCHLORITE SOLUTION FOR THE 

WASTEWATER TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS, CITY OF 

READING, PENNSYLVANIA. 
 

BULK – Approximately 30,000 gallons 

 

BIDDER    UNIT PRICE   TOTAL BID PRICE 

 

North Industrial Chemicals Inc. $0.910/gal $27,300.00 

609 E. King Street 

York, PA 17405 

 

Univar USA Inc. $1.034/gal $31,020.00 

532 East Emaus Street 

Middletown, PA 

 

George S. Coyne Chemical Co., Inc. $1.461/gal $43,830.00 

3015 State Road 

Croydon, PA 19021 

 

Kuehne Company $5.00/gal $150,000.00 

86 North Hackensack Avenue 

South Kearny, NJ  07032 

 

Brenntag Northeast, Inc.  NO BID 

81 West Huller Lane 

Reading, PA 19605 
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TOTES – Approximately 70  totes 
 

BIDDER    UNIT PRICE   TOTAL BID PRICE 

 
North Industrial Chemicals, Inc.  $1 .30  $27,300.00  

 
Univar USA, Inc. $449 $31,430.00  

 
George S. Coyne Chemical                    $1.472 $34,003.20 

 

Kuehne Company   NO BID 

 
Brenntag Northeast, Inc. $1.48 $31,080.00 

 

 

 
 

TAMMI REINHART 

Purchasing Coordinator 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Sodium Hypochlorite in Totes  
 
RECOMMENDATION 

The recommendation is to award the contract for the sodium hypochlorite in 

totes to North Industrial Chemicals, Inc., 609 East King Street, York, PA 

17405 who is the low bidder with total bid price of $27,300.   
 
BACKGROUND 
Bids for sodium hypochlorite for the Wastewater Treatment Plant were received on June 6, 
2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for Sodium Hypochlorite in totes in order that contract 
may be awarded to North Industrial Chemicals, Inc. 
 
 
cc: File 
 
 
 
June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-09 FOR 15% SODIUM HYPOCHLORITE SOLUTION FOR THE 

WASTEWATER TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS, CITY OF 

READING, PENNSYLVANIA. 
 

BULK – Approximately 30,000 gallons 

 

BIDDER    UNIT PRICE   TOTAL BID PRICE 

 

North Industrial Chemicals Inc. $0.910/gal $27,300.00 

609 E. King Street 

York, PA 17405 

 

Univar USA Inc. $1.034/gal $31,020.00 

532 East Emaus Street 

Middletown, PA 

 

George S. Coyne Chemical Co., Inc. $1.461/gal $43,830.00 

3015 State Road 

Croydon, PA 19021 

 

Kuehne Company $5.00/gal $150,000.00 

86 North Hackensack Avenue 

South Kearny, NJ  07032 

 

Brenntag Northeast, Inc.  NO BID 

81 West Huller Lane 

Reading, PA 19605 
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TOTES – Approximately 70  totes 
 

BIDDER    UNIT PRICE   TOTAL BID PRICE 

 
North Industrial Chemicals, Inc.  $1 .30  $27,300.00  

 
Univar USA, Inc. $449 $31,430.00  

 
George S. Coyne Chemical                    $1.472 $34,003.20 

 

Kuehne Company   NO BID 

 
Brenntag Northeast, Inc. $1.48 $31,080.00 

 

 

 
 

TAMMI REINHART 

Purchasing Coordinator 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Liquid Chlorine  
 
RECOMMENDATION 

The recommendation is to award the contract for the Liquid Chlorine to 

Univar USA, Inc., 532 East Emmaus Street, Middletown, PA  17057 who is 

not the low bidder with total bid price of $117,095.  We chose Univar over the 

lowest bidder due to products from past experience that clogged regulators, 

poor tank quality and could cause potential permit violations.   
 
BACKGROUND 
Bids for the liquid chlorine for the Wastewater Treatment Plant were received on June 6, 
2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 
Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Approve/Deny the recommendation for Liquid Chlorine in order that contract may be awarded 
to Univar USA. 
 
 
cc: File 
 
 

June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-05 FOR APPROX. 550,000 POUNDS OF LIQUID CHLORINE FOR THE 

WASTEWATER TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS  

 

APPROX. 550,000  POUNDS OF LIQUID CHLORINE IN ONE (1) TON 

CYLINDERS 
 

BIDDER    UNIT PRICE   EXTENDED PRICE 

 

JCI Jones Chemicals, Inc. $0.16/lb $88,000.00 

103 River Street 

Warwick, NY 10990 

 

Univar USA Inc. $0 .2129/lb $117,095.00  

532 East Emaus Street 

Middletown, PA  17057 

 

Kuehne Chemical Co., Inc.  $0 .30/lb $165,000.00  

86 North Hackensack Avenue 

South Kearney, NJ  07032 

 

 

APPROX. 12,000  POUNDS OF LIQUID CHLORINE IN 150 POUND 

CYLINDERS 
 

JCI Jones Chemicals, Inc. $0 .50/lb $6 ,000.00   

 
Univar USA, Inc. $0.5933/lb $7,119.60  

 

Kuehne Chemical Co., Inc.   NO BID 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Sodium Hydroxide  
 
RECOMMENDATION 

The recommendation is to award the contract for the sodium hydroxide to 

Univar USA, Inc., 532 East Emmaus Street, Middletown, PA  17057 who is 

the low bidder with total bid price of $25,200.   
 
BACKGROUND 
Bids for sodium hydroxide for the Wastewater Treatment Plant were received on June 6, 
2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 
Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for Sodium Hydroxide in order that contract may be 
awarded to Univar USA. 
 
 
cc: File 
 

June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-08 FOR SODIUM HYDROXIDE FOR THE WASTEWATER TREATMENT 

PLANT, DEPARTMENT OF PUBLIC WORKS, THE CITY OF READING, 

PENNSYLVANIA.  

 

BULK –  

 

30,000 GALLONS - 25%  NaOH DIAPHRAGM GRADE 
 

BIDDER    UNIT PRICE  EXTENDED PRICE 

 

Univar USA, Inc.      $0.84/gal        $25,200.00 

532 East Emaus Street 

Middletown, PA 17057 

 

JCI Jones Chemicals Inc. $.92/gal $27,600.00 

40 Railroad Avenue 

Merrimack, NH  03054 

 

Brenntag Northeast $1.092/gal $32,760.00 

81 West Huller Lane 

Reading, PA 19605 

 

Kuehne Company $1.1933 $35,799.00 

86 North Hackensack Avenue 

South Kearny, NJ  07032 
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TOTES –  

 

60 TOTES - 25% DIAPHRAGM GRADE IN RETURNABLE CONTAINERS 

 

Univar USA Inc. $399.00/tote  $23 ,940.00   

 

Brenntag Northeast, Inc. $308.70/tote $18,522.00  

 

Kuehne Chemical Co., Inc.  NO BID 

 

JCI Jones Chemicals Inc.  NO BID 

 

  

EMERGENCY –  

 

EMERGENCY ONLY – 20% NaOH DIAPHRAGM GRADE 

 

 

Kuehne Chemical Co., Inc. $910.00 per dry ton (a) 

 

Brenntag Northeast NO BID  

 

JCI Jones Chemicals Inc. NO BID 

 

Univar USA Inc. NO BID 

    

 

(a) Minimum of 3,000 gallons per delivery per dry ton or $0.9286 per gallon. 

 

 

 

TAMMI REINHART 

Purchasing Coordinator 

 
 
 
TAMMI REINHART 

Purchasing Coordinator 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Free Flowing Potassium 

Permanganate  
 
RECOMMENDATION 

The recommendation is to award the contract for the free flowing potassium 

permanganate to Univar USA, Inc., 532 East Emmaus Street, Middletown, PA  

17057 who is not the low bidder with total bid price of $136,440.  We chose 

Univar over the lowest bidder due to the fact that the lowest bidder’s material 

is too moist and clogs in the chemical feeder.   
 
BACKGROUND 
Bids for the free flowing potassium permanganate for the Wastewater Treatment Plant were 
received on June 6, 2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for the Free Flowing Potassium Permanganate in order 
that contract may be awarded to Univar USA. 
 
 
cc: File 
 
 
 

June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-07 FOR APPROX. 60,000 POUNDS OF FREE-FLOWING POTASSIUM 

PERMANGANATE, 40,000 GALLONS OF OXYCHLORINE COMPOUND AND 1,500 

POUNDS OF EXTRUDED POTASSIUM PERMANGANATE FOR THE WASTEWATER 

TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS  

 

APPROX. 60,000 POUNDS OF FREE-FLOWING POTASSIUM 

PERMANGANATE 
 

BIDDER    UNIT PRICE   EXTENDED PRICE 

 

Univar USA Inc. $2.274/lb $136,440.00 

532 East Emaus Street 

Middletown, PA  17057 

 

George S. Coyne Chemical Co., Inc.  $2 .148/lb$128,880.00  

3015 State Road 

Croydon, PA 19021 

 

Water Engineering Services, Inc.   NO BID 

P.O. Box 518 

Moorestown, NJ  08057 

 

MuSol  NO BID 

Ripley Close 

Normanton Industrial Estate 

Normantown, WF6 1TB 
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APPROX. 40,000 GALLONS OF OXYCHLORINE COMPOUND LIQUID 

SHIPPED IN BULK 
 

George S. Coyne Chemical Co.  $7 .41 /lb $296,400.00   

 
Water Engineering Services, Inc. $8.65/lb $346,000.00 

 

MuSol $9.60/gal $384,000.00  

 

Univar USA  NO BID 

 

APPROX. 1 ,500 POUNDS OF EXTRUDED POTASSIUM PERMANGANATE 
 
Water Engineering Services, Inc.  $8.31/lb   $12,465.00 

 

Univar USA         NO BID 

 

MuSol          NO BID 

 

George S. Coyne Chemical Co.      NO BID 

 

 

APPROX. 12,000 GALLONS OF 20%  SODIUM PERMANGANATE SHIPPED 

IN 250  GALLON TOTES 
 
Univar USA     $7.98    $95,760.00 

 

George S. Coyne Chemical Co.  $9.39    $112,680.00 

 

Water Engineering Services, Inc.      NO BID 

 

MuSol          NO BID 

 

 

APPROX. 15,000  GALLONS OF OXYCHLORINE COMPOUND (SODIUM 

CHLORITE BASED) LIQUID SHIPPED IN 250-GALLON TOTES 
 
Water Engineering Services   $9.02/gal   $135,300.00 

 

George S. Coyne Chemical Co.  $9.966/gal   $149,490.00 

 

MuSol      $10.02/gal   $150,300.00 

 

Univar USA         NO BID 
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TAMMI REINHART 

Purchasing Coordinator 
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TO: City Council 
FROM: Tammi Reinhart, Purchasing Coordinator 
PREPARED BY: Tammi Reinhart, Purchasing Coordinator 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 7, 2013  
RECOMMENDED ACTION: Awarding of Contract for Oxychlorine Compound in totes 
 
RECOMMENDATION 

The recommendation is to award the contract for the oxychlorine compound in 

totes (sodium chlorite based liquid shipped in 250 -gallon totes) to Water 

Engineering Services, Inc., who is the low bidder with total bid price of 

$135,300.     
 
BACKGROUND 
Bids for the oxychlorine compound in totes chemicals for the Wastewater Treatment Plant 
were received on June 6, 2013.   
 
A copy of the Schedule of Bids is attached for your review.   
 
BUDGETARY IMPACT 
The Wastewater Treatment Plant/Department of Public Works has confirmed there are 
sufficient funds in budget account code 54-07-44-4513 to cover the chemical. 
 
PREVIOUS ACTION 
None 
 
SUBSEQUENT ACTION 

Formal action by Council is required to award the contract at the August 7, 2013 
meeting. 

 
RECOMMENDED BY 

 

 

 AGENDA MEMO 
 

 DEPARTMENT OF ADMINISTRATIVE SERVICES 
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Mayor, Managing Director, Director of Administrative Services, Wastewater Superintendent, 
Director of Public Works, Controller and Purchasing Coordinator. 
 
RECOMMENDED MOTION 
Approve/Deny the recommendation for the Oxychlorine Compound in totes in order that 
contract may be awarded to Water Engineering Services. 
 
 
cc: File 
 
 

June 25, 2013 

 

To the Mayor 

City Hall 

Reading, PA 

 

The following bids were opened and scheduled, with a Contract to be awarded or the bids rejected. 

 

BID NO. 2013-07 FOR APPROX. 60,000 POUNDS OF FREE-FLOWING POTASSIUM 

PERMANGANATE, 40,000 GALLONS OF OXYCHLORINE COMPOUND AND 1,500 

POUNDS OF EXTRUDED POTASSIUM PERMANGANATE FOR THE WASTEWATER 

TREATMENT PLANT, DEPARTMENT OF PUBLIC WORKS  

 

APPROX. 60,000 POUNDS OF FREE-FLOWING POTASSIUM 

PERMANGANATE 
 

BIDDER    UNIT PRICE   EXTENDED PRICE 

 

Univar USA Inc. $2.274/lb $136,440.00 

532 East Emaus Street 

Middletown, PA  17057 

 

George S. Coyne Chemical Co., Inc.  $2 .148/lb$128,880.00  

3015 State Road 

Croydon, PA 19021 

 

Water Engineering Services, Inc.   NO BID 

P.O. Box 518 

Moorestown, NJ  08057 

 

MuSol  NO BID 

Ripley Close 

Normanton Industrial Estate 

Normantown, WF6 1TB 
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APPROX. 40,000 GALLONS OF OXYCHLORINE COMPOUND LIQUID 

SHIPPED IN BULK 
 

George S. Coyne Chemical Co.  $7 .41 /lb $296,400.00   

 
Water Engineering Services, Inc. $8.65/lb $346,000.00 

 

MuSol $9.60/gal $384,000.00  

 

Univar USA  NO BID 

 

APPROX. 1 ,500 POUNDS OF EXTRUDED POTASSIUM PERMANGANATE 
 
Water Engineering Services, Inc.  $8.31/lb   $12,465.00 

 

Univar USA         NO BID 

 

MuSol          NO BID 

 

George S. Coyne Chemical Co.      NO BID 

 

 

APPROX. 12,000 GALLONS OF 20%  SODIUM PERMANGANATE SHIPPED 

IN 250 GALLON TOTES 
 
Univar USA     $7.98    $95,760.00 

 

George S. Coyne Chemical Co.  $9.39    $112,680.00 

 

Water Engineering Services, Inc.      NO BID 

 

MuSol          NO BID 

 

 

APPROX. 15,000  GALLONS OF OXYCHLORINE COMPOUND (SODIUM 

CHLORITE BASED) LIQUID SHIPPED IN 250 -GALLON TOTES 
 
Water Engineering Services   $9.02/gal   $135,300.00 

 

George S. Coyne Chemical Co.  $9.966/gal   $149,490.00 

 

MuSol      $10.02/gal   $150,300.00 

 

Univar USA         NO BID 
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TAMMI REINHART 

Purchasing Coordinator 

 

 

 
 

BILL  NO.________-2013 
A N   O R D I N A N C E 

 
VACATING AND REMOVING FROM THE TOPOGRAPHICAL SURVEY OF THE CITY OF 
READING, A PORTION OF MOSS STREET AS DESCRIBED IN ATTACHED EXHIBIT “A”. 
 
 
 WHEREAS, The City of Reading deems it expedient for the public good to vacate and 
remove from the topographical survey of the City of Reading a portion of Moss Street, 
Reading, Berks County, Pennsylvania, 
 
  
NOW, THEREFORE, THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS 
FOLLOWS: 
 
 SECTION 1.  As described in attached Exhibit “A” and containing in area twenty-three 
thousand four hundred three square feet (23,403 sq.ft.) of land, the same hereby is vacated 
and removed from the topographical survey of the City of Reading.  
 

SECTION 2.  The Director of the Department of Public Works, the City Engineer be 
and he is hereby authorized and directed to enter and record the above-described change in 
the topographical book of streets in the Department of Public Works. 
 

SECTION 3.  The City Solicitor is authorized and directed to take such further steps in 
court or elsewhere as may be necessary to carry out the provisions of this Ordinance. 
 

SECTION 4.  All Ordinances or parts of Ordinances conflicting with the provisions of 
this Ordinance are hereby repealed, insofar as they are inconsistent with this Ordinance. 

 
SECTION 5.  This Ordinance shall become effective within ten (10) days of the date of 

passage and approval by the Mayor or override of the Mayor’s veto. 
 
      Enacted___________________, 2013 
 
      _______________________________  
       President of Council 
Attest: 
 
 
_____________________________  
 City Clerk 
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(LAW DEPT.) 
 
 
Submitted to Mayor: ________________________ 
 
Date: ______________ 
 
Received by the Mayor’s Office: _______________ 
 
Date: ______________ 
 
Approved by Mayor: _________________________ 
 
Date: ______________ 
 
                                                         EXHIBIT “A” 
 
 
ALL THAT CERTAIN tract or strip of ground being known as Moss Street, being 60 ft. wide, 
from the northern building line of Bern Street to the northern property line of lands of Reading 
Area Water Authority, situate in the City of Reading, Berks County, Pennsylvania, and being 
more fully bounded and described as follows, To Wit: 
 
BEGINNING at a point on the northern building line of Bern Street (60 ft. wide) and the 
western building line of Moss Street; 
 
Thence leaving Bern Street and along the western building line of Moss Street and along 
lands of Reading Area Water Authority, North 04 degrees 05 minutes 12 seconds East, 
390.04 feet to a point, a corner of lands of Angela Carmello; 
 
Thence crossing Moss Street, South 85 degrees 56 minutes 33 seconds East, 60.00 feet to a 
point on the eastern building line of Moss Street and in line of lands of the City of Reading; 
 
Thence along the eastern building line of Moss Street and along lands of the City of Reading, 
South 04 degrees 05 minutes 12 seconds West, 390.07 feet to a point on the northern 
building line of Bern Street; 
 
Thence along the northern building line of Bern Street, North 85 degrees 54 minutes 48 
seconds West, 60.00 feet to the Place of Beginning. 
CONTAINING: 23,403 Square Feet 
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BILL NO. __________ - 2013 

AN ORDINANCE 
 

AMENDING CHAPTER 11, HOUSING, OF THE CODIFIED ORDINANCES OF THE CITY 

OF READING TO INCLUDE ELECTRONIC FILING AND COLLECTIONS AND 

COLLECTION COSTS. 

 

THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS  

FOLLOWS: 

 
SECTION 1:  Chapter 11, Housing, of the Codified Ordinances is hereby amended  
to include electronic filing, collections and collection costs.  
 
SECTION 2:  All relevant ordinances, regulations and policies of the City of Reading, 
Pennsylvania not amended per the attached shall remain in full force and effect. 
 
SECTION 3:  If any section, subsection, sentence or clause of this ordinance is held for any 
reason to be invalid such decision shall not affect the validity of the remaining portions of the 
Ordinance. 
 
SECTION 4:  This Ordinance shall become effective in ten (10) days after passage.  

 
Enacted _____________________ , 2013 

 
  

               ___________________________________ 
                                                                                            Council President 
 
Attest: 
 
________________________ 
City Clerk 

 
Submitted to Mayor: ______________ 
Date:___________ 
 
Received by the Mayor’s Office: ______________ 
Date: _____________ 
 
Approved by Mayor: ___________ 
Date: ________________ 
 
Vetoed by Mayor: ___________ 
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Date: _____________ 
 
 
 
 
 

EXHIBIT A 
 
 

CHAPTER 11 
 
 

HOUSING 
 
 
 

PART 1 
 

RENTAL AND VACANT PROPERTY 
 
 
 

§11-102.  Definitions. 

 

This section is amended to change or add the following definitions: 

 

ACTIVELY MARKETED FOR SALE – occurs only when a “for sale” sign has been placed on the property 

with accurate contact information and the owner has done at least one of the  

following: 

 

1) engaged the services of a licensee under the act of February 19, 1980 (P.L. 15, No 9), known as the 

Real Estate Licensing and Registration Act, to place the property in a Multiple Listing Service or 

otherwise market the property; 

2) placed weekly or more frequent advertisements in print or electronic media; or 

3) distributed printed advertisements.    

 

BOARDING HOUSE – a building or structure used to shelter persons who are not “relatives” of the operator, 

and who live in the building by pre-arrangement and for definite periods of time and compensation, and which 

may or may not provide meals for residents, and which does not involve individual dwelling units that are each 

occupied by a “family.”  This term shall not include a commercial hotel/motel that serves transient visitors to the 

area, a personal care home, a nursing home, a dormitory or residence hall owned or operated by a college or 

university, or a Group Institution.     

 

BUSINESS PRIVILEGE LICENSE - a license issued by the City of Reading Tax Division per City of 
Reading Codified Ordinance Chapter 24, Taxation, Special, Part 5, Business Privilege Tax, 
authorizing one to perform business including, for purposes of this Part, renting. 
 
BUSINESS PRIVILEGE TAX - the tax payable to the City of Reading, Division of Tax, per City of 
Reading Codified Ordinance Chapter 24, Taxation, Special, Part 5, Business Privilege Tax, on, for 
purposes of this Part, the annual gross receipts derived from rental of a property or unit. 
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CAPACITY TO RENT - any dwelling unit that is fit for habitation by humans as determinable by 
applicable Building and Property Maintenance Codes [Chapter 5, Part 6], and is not the owner's 
primary residence and as is permitted by the City of Reading  Zoning Ordinance [Chapter 27].  
 
CODES - any State or local code or ordinance adopted, enacted or in effect in and for the City of 
Reading including, but not limited to, the International/City of Reading Building Code [Chapter 5, Part 
1B], Existing Building Code [Chapter 5, Part 1C], Plumbing Code [Chapter 5, Part 2], Mechanical 
Code [Chapter 5, Part 5], Electrical Code [Chapter 5, Part 4], Fire Code [Chapter 5, Part 3], and 
Residential Code [Chapter 5, Part 8], and City of Reading Property Maintenance Code [Chapter 5, 
Part 6], Zoning Ordinance [Chapter 27], Recycling and Solid Waste Ordinance [Chapter 20, Part 1], 
and general nuisance ordinances. 
 
CODES OFFICIAL - a City of Reading employee or authorized agent sworn to enforce the City of 
Reading Codes and Codified Ordinances.  
 
DWELLING UNIT - a single unit providing complete, independent living facilities for one or more 
persons, including permanent provisions for living, sleeping, eating, cooking and sanitation. 
 
HABITABILITY - any rental unit, building or dwelling that is suitable for human habitation and that is 
sanitary and free of vermin infestation and is in compliance with all City of Reading health and code 
regulations and Codified Ordinances. 
 
HOTEL UNIT - any room or group of rooms located within a hotel or motel forming a single habitable 
unit used or intended to be used for living and sleeping only on a transient basis for a period of less 
than 30 days. 
 
HOUSING PERMIT - A permit issued by the City of Reading Property Maintenance Division per the 

procedure established by this Chapter and the policies created in accordance therewith. This permit includes 

both rental and vacant properties. 

 
LEASE - see “Rent.”  
 
LET - see “Rent.”  
 
LOCAL RESPONSIBLE AGENT - a person or agency retained or hired by a property owner to 
operate premises including, but not limited to, compliance with City of Reading Codified Ordinances 
and as a local contact. 
 
MULTIPLE DWELLING UNIT - any dwelling containing two or more dwelling units.  
 
OCCUPANT/TENANT - a person renting or letting a rental unit from the owner thereof. 
 
OWNER - any person, agent, operator, firm or corporation having a legal or equitable interest in the 
property; or recorded in the official records of the State, County or Municipality as holding title to the 
property; or otherwise having control of the property, including the guardian of the estate of any such 
person, and the executor or administrator of the estate of such person if ordered to take possession of 
real property by a court.  
 
PERSON - any individual, firm, corporation, association, partnership or entity.  
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PROPERTY MAINTENANCE DIVISION - a division of the City of Reading administration under the 
Managing Director charged with enforcing the City of Reading Codified Ordinances governing issues 
including, but not limited to, housing, property maintenance and trades. 
 
PUBLIC OFFICER - anyone authorized to enforce the City of Reading Codified Ordinances. 
 
QUALITY OF LIFE - issues affecting the manner in which one lives or resides and habitability of a 
premise as governed by the City of Reading Codified Ordinances. 
 
REGISTRATION - filing of an appropriate application to register a property as a rental unit. or vacant 
property. 
 
RENT - compensation for providing a shelter or lodging for occupation or habitation by humans to 
reside, monetary or non-monetary.  
 
RENTING - the act of permitting a unit to be used to provide a living arrangement for one or more 
persons not the owner thereof whether or not for compensation. 
 
RENTAL UNIT - a rooming unit or dwelling unit let for rent, a non-owner occupied rooming or dwelling 
unit, or a dwelling unit occupied by an owner and additional unrelated individuals. A rental unit shall 
not include a hotel unit. A rental unit includes dwelling units under lease-purchase agreements or 
long-term (greater than 6 months) agreements of sale.  
 

ROOMING UNIT - an individual room within a “Boarding House” as said term is defined herein that is 

suitable for human lodging or occupancy.  

 
SALES AGREEMENT - a contract for the sale of real estate, including a contract for a deed. 
 
STUDENT - an individual who is enrolled or has made application and been accepted at a university, 
college or trade school and whose primary occupation is as a student or who is on a semester or 
summer break from studies at a college, university or trade school or any combination of such 
persons. The term "student" shall apply to both undergraduate and graduate students alike. The 
residents of a student home share living expenses and may live and cook as a single housekeeping 
unit but may also only share access to cooking facilities and not live and cook as a single 
housekeeping unit. 
 
STUDENT HOME - a living arrangement for at least two students to a maximum of three students (as 
defined in this Part) unrelated by blood, marriage or legal adoption. The term student home shall not 
include dormitories, fraternity house or sorority house. The term student home shall be used 
interchangeable with the term student housing. 
 
STUDENT HOUSING - see “student home.” 

 
VACANT PROPERTY - A residential, commercial or mixed use (residential and other 
permitted use) property shall be deemed to be a "vacant property" if it is a vacant property 
that is actively marketed for sale, a vacant property for rehabilitation, a vacant property that is 
a vacation/second residence and a vacant property that is code compliant. 
 
ZONING - City of Reading Zoning Ordinance [Chapter 27]. 
 
ZONING PERMIT - A permit issued by the City of Reading Zoning Division per the City of Reading 
Zoning Ordinance [Chapter 27] authorizing and/or registering a unit as a rental. 
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§11-103. Housing Permit Required.  
 
No person or entity shall let, rent or cause to be vacant or occupied any non-owner occupied properties unless 

that person first applies for, renews and obtains a non-transferable Housing Permit issued by the City of Reading 

Property Maintenance Division per the procedure established by this code and policies created thereunder.   

 
§11-104. Application for a Housing Permit.  

 
1.  Applications for a Housing Permit for a dwelling unit or a rooming unit shall be made in writing or by 

electronic application on forms prepared and provided by the City of Reading Property Maintenance Division 

and shall be accompanied by payment of the applicable fee. and a copy of the Deed. Such forms shall require, 

but shall not be limited to, the following information and shall be signed accepted and sworn to by the owner of 

such dwelling unit or rooming unit: 

 
a. A. The name, business address, date of birth, and telephone numbers, (business and mobile), 

and Driver’s License or State Issued Identification numbers of all of the owner(s) of the 
rental unit or rooming unit any dwelling unit..  A Federal EIN (employee identification 
number) must be provided if If the owner is a corporation, limited liability company, or 
partnership,. a true and correct copy of the articles of incorporation, certificate of organization 
statement of registration or partnership agreement, as applicable, shall be provided. in 
conjunction with a document identifying the officers of the corporation or the partners of the 
partnership.    

 
b. B. The name, business address, date of birth and telephone numbers, (business and mobile), 

of an authorized local agent and/or property manager. The address of the premises at 
which the dwelling unit or rooming unit is located. 
 

c. C. The owner(s) shall submit as proof of identification a government issued identification card. 
The proof of identification shall be presented to the Property Maintenance Division with the 
application. Where the owner is a corporation, limited liability company, or partnership, proof of 
identification of at least one of the officers of the corporation, the managing member or 
designated member of the limited liability company, or the managing or general partner of a 
partnership must be presented by said individual.  A valid zoning permit number as 
directed by the City of Reading Zoning Office. 
  

d. D. The address of the premises at which the dwelling unit or rooming unit is located. 
Verification of trash and recycling participation with approved program. 
 

e. E. Identification of the rental unit as a dwelling unit or rooming unit.  The Business Privilege 
License Number as provided by the City of Reading Citizens Services Center.   
 

f. The number of permitted or allowable dwelling units or rooming units located within the 
building where the dwelling unit or rooming unit is located. 

 
g. A copy of the zoning permit authorizing the dwelling unit or rooming unit as a residential unit 

shall be attached. The zoning permit attached shall indicate the authorized number of units. If 
the dwelling unit or rooming unit has been certified as a nonconforming use per the City of 
Reading Zoning Ordinance [Chapter 27] and applicable State law, then a copy of the 
certificate of nonconforming use shall be attached.  (See §11-104 subsection 2 for special 
provisions for properties with a valid “Housing Permit” issued prior to December 31, 2007 but 
lacking valid zoning permits.)  
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h. The owner shall furnish with the Application for a Rental Housing Permit photographs of the front and 

rear exterior of the building for which a permit is requested.   The photograph of the front exterior of the 

building shall contain a visible, identifiable address number appearing thereon.  If there are changes 

subsequently made to the floor plan, the owner shall submit a revised floor plan, drawn to scale, with 

the next application (for re-issue or renewal) submitted after the changes to the floor plan were made 

and the same shall be accompanied by copies of all valid permits as required for such revisions. 

 

i. F. A completed tenant listing, if applicable, on a form prepared and provided by the Property 

Maintenance Division providing the following information of all persons occupying the building for 

which the permit is sought, including children under 18 years of age, full name, unit, apartment or floor 

number/designation (where applicable), and term of lease including date of entry and departure. If the 

owner has reason to believe that such disclosure may jeopardize the personal safety and well-being of a 

tenant or occupant and provides the Property Maintenance Division with such information and 

documentation to support such belief as may be reasonably required by the Property Maintenance 

Division, such disclosure shall not be required. If the unit is not rented at the time of application, the 

owner shall submit the tenant listing as prescribed above within 30 days of occupancy of the unit and in 

no event later than the next bi-annual date for such submission as required by this Part. 

 

2. The registration of a rental or vacant property with the Property Maintenance Division shall be 
required within 15 days of the subject property becoming a "vacant property" or being marketed or 
used as a rental property as provided herein and shall be accompanied by the payment of the 
applicable registration fee.   
 
3. Special provisions for properties with a valid “Housing Permit” issued prior to December 31, 
2007 but lacking valid zoning permits for Multiple Dwelling or Rooming House use. 

 
A. Any property previously registered with the City of Reading Property Maintenance Division and 

holding a valid “Housing Permit” issued by the Reading Property Maintenance Division prior to 
December 31, 2007 and has remained current shall be required to apply to the Zoning 
Administrator for a zoning permit prior to submitting an Application for a Housing Permit.  The 
Zoning Administrator shall make an initial determination as to whether the subject property is 
located within a zoning district where multi-family rental use is legally permitted as an allowed 
use or a use previously approved as a Conditional Use pursuant to subsection D of §27-1203 
of the Zoning Ordinance, as amended. 
 

(i)  If the Zoning Administrator determines that the subject property is located within a 
zoning district where multi-family rental use is legally permitted in accordance with the 
foregoing provisions in Subsection A, it will be granted a zoning permit as a legally 
permitted use under the applicable zoning, subject to subsection B hereunder, and it 
will be required to comply with all of the provisions of this Chapter and any other 
applicable chapters as verified upon inspection by the Property Maintenance Division.   
 

(ii) If the subject property had a valid “Housing Permit” as of December 31, 2007 but is 
determined to be located within a zoning district where multi-family rental use is not 
legally permitted in accordance with the foregoing provisions in Subsection A, it will be 
granted a zoning permit as a prior “non-conforming use” by the Zoning Administrator 
within the meaning of subsection B of §27-607 of the Zoning Ordinance and remain 
eligible for a Housing Permit provided it conforms to the remaining requirements of the 
City of Reading Codes and Codified Ordinances. 
 

B. The Zoning Administrator shall make a secondary determination as to whether the number of 
dwelling units present exceeds the number of units previously recorded for the premises in 
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City records.  A Housing Permit will be denied until the property is modified to comply with the 
number of units previously recorded. 
 

C. A zoning permit issued by the Zoning Administrator in accordance with Sections A and B 
hereinabove shall satisfy the requirements of §11-104. 1. G. and the issuance of a Housing 
Permit shall be subject to compliance with the remaining provisions of §11-104. 1. 

 
 
§11-105. Annual Renewal of Housing Permit.  
 
1. Effective January 2, 2012, each Housing Permit shall be renewed by the registrant on or 
before the 1st of April in each and every calendar year regardless of when the original permit was 
issued in the previous year.  If the 1st of April falls upon a Saturday, Sunday or holiday the deadline 
shall be the close of business on the next business day.  Renewal of a Housing Permit shall be made 
in writing or by electronic application upon forms prescribed by the Property Maintenance Division 
and single copies of the same for each property address shall be made available to property owners 
at no charge.  Submission of annual renewal forms shall be accompanied by payment of the specified 
renewal fee. 
 
2. Annual Housing Permit Renewal forms shall require the owner, in addition to the information 
specifically required in other provisions of this Chapter, to provide the following: (a) disclose and/or 
confirm the number, name and age of residents of dwelling unit in each building and the number of 
tenants residing in each dwelling unit, (b) the operational status of fire and smoke alarms, the 
operational status of fire escapes and emergency exits, if applicable, and (c) any changes or 
alterations to the interior or exterior structural and/or mechanical components or systems of the 
building or any individual dwelling unit therein including repairs due to casualty loss, since the date of 
the issue of the Housing Permit or the last renewal thereof, whichever is later.   The Annual Permit 
Renewal forms shall further require the owner to verify that false statements therein made are subject 
to the penalties of 18 Pa. C.S. Section 4904 relating to unsworn falsification to authorities. 
 
3. Submission of Annual Renewal Forms after the April 1st deadline shall be subject to a 
surcharge of Three Hundred Dollars ($300) per rental unit parcel for each month or fraction thereof 
following the said deadline.   The City of Reading may pursue an in personam action (legal 
proceeding against the person) for the collection of any outstanding surcharges owed. 
 
4. Failure to submit an Annual Renewal Form as required herein before July 1st in each and 
every year may result in the immediate revocation of the Housing Permit.   
 
5. In the event of revocation of the Housing Permit, the property owner must file an Application 
for Reinstatement upon a form prescribed by the Property Maintenance Division and the filing of said 
application shall be accompanied by payment of all outstanding fees and surcharges.   
 
6. Notwithstanding the filing of an Application for Reinstatement nothing herein shall prevent the 
City of Reading from undertaking legal action to enforce any other provision of the City of Reading 
Codified Ordinances, including action to enjoin any continued occupancy of the property by tenants 
residing therein and/or action to abate any nuisance, dangerous condition or other threat to the health 
and safety of the tenants residing therein or the general public.   
 
7. In the event the Housing Permit is revoked for a property that was previously approved for 
multi-family rental housing but designated a non-conforming use by the Zoning Administrator, failure 
of the owner to file an Application for Reinstatement of a Housing Permit within six months of the date 
of revocation of the Housing Permit as provided herein shall, in the absence of any showing of 
reasonable excuse or good cause, be considered an “abandonment” of such use in accordance with 
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the provisions of §27-607 F and G of the Zoning Ordinance.  The burden of proving reasonable 
excuse or good cause for a failure to file an Application for Reinstatement shall rest solely upon the 
property owner and the determination of the same can only be made upon a majority vote of City 
Council. 
 
 
§11-106. Denial of Application for a Housing Permit.  
 
1. A Housing Permit shall not be issued or renewed to any applicant if said rental unit, building or 
dwelling is not in compliance with the City of Reading Codified Ordinances including, but not limited 
to, City of Reading Building Code [Chapter 5, Part 1B], Existing Building Code [Chapter 5, Part 1C], 
Plumbing Code [Chapter 5, Part 2], Mechanical Code [Chapter 5, Part 5], Electrical Code [Chapter 5, 
Part 4], Fire Code [Chapter 5, Part 3], and Residential Code [Chapter 5, Part 8], Property 
Maintenance Code [Chapter 5, Part 6], Solid Waste and Recycling Ordinance [Chapter 20, Part 1], 
Health Code [Chapter 10, Part 1] and Zoning Ordinance [Chapter 27], or has failed an inspection, is in 
pending litigation for violations of the aforesaid Codified Ordinances or has been declared 
uninhabitable and/or condemned by the appropriate authority with jurisdiction.  
 
2. The City may deny an application for a Housing Permit if the applicant (or in the case of a 
corporate or similar entity, its owners or affiliates) has a demonstrable history on three or more 
occasions of failing to address cited code violations, including lack of utilities, that present immediate 
threats to human health and safety within the compliance period specified by the Property 
Maintenance Division, currently has unresolved codes violations, or has any tax delinquencies. 
 
 
3. The City of Reading Property Maintenance Division is hereby authorized to placard and 
condemn a property for which a Housing Permit has not been obtained from the Property 
Maintenance Division as required by this Part.  Such action shall require the immediate vacation of 
the property or vacation within a specific and reasonable period of time as determined by the Property 
Maintenance Division in the exercise of its discretion 
 
 
§11-107. Revocation of a Housing Permit.  
 
1. The City of Reading Property Maintenance Division shall, have the authority to revoke or 
suspend the Housing Permit of any rental unit, building, rooming house, or dwelling that it determines 
within the reasonable exercise of its discretion to be uninhabitable by humans, and in noncompliance 
with the City of Reading Codified Ordinances including, but not limited to, City of Reading Building 
Code [Chapter 5, Part 1B], Existing Building Code [Chapter 5, Part 1C], Plumbing Code [Chapter 5, 
Part 2], Mechanical Code [Chapter 5, Part 5], Electrical Code [Chapter 5, Part 4], Fire Code [Chapter 
5, Part 3], and Residential Code [Chapter 5, Part 8], Property Maintenance Code [Chapter 5, Part 6], 
Solid Waste and Recycling Ordinance [Chapter 20, Part 1], Health Code [Chapter 10, Part 1] and 
Zoning Ordinance [Chapter 27], or has failed an inspection.   A Housing Permit may also be revoked if 
it is determined that the permit was issued upon material misrepresentations, errors or omissions set 
forth in the application for original issue renewal as applicable. 
 
2. The City may revoke a Housing Permit if the applicant (or in the case of a corporate or similar 
entity, its owners or affiliates) has a record of chronic codes violations, currently has unresolved codes 
violations, or has any tax delinquency.  
 
3. A notice of a revocation of a Housing Permit shall set forth the reason for the revocation and 
shall be provided in writing to the last known owner of record.  
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§11-108. Transfer of Ownership and Change of Address. 
 
1.  It shall be the duty of each owner of a dwelling unit or rooming unit to notify the 
Property Maintenance Division of any change in ownership of the property by providing a copy of the 

new deed with a Certificate of Transfer affixed thereto in compliance with the requirements of § 4-303 

of Chapter 4 of the City of Reading Codified Ordinances, as amended. 
 
2.  A Housing Permit issued hereunder does not attach to the real estate title and does not pass 
or transfer to any person or entity who acquires ownership of the property upon which the dwelling 
unit or rooming unit is situated.  The prospective new owner of a property upon which housing is 
permitted shall submit a completed application for a new Housing Permit to the Property Maintenance 
Division no later than 15 days after transfer of title. Said application for a new Housing Permit shall be 
compliant with the applicable rules set forth in this Chapter and issuance of a new Housing Permit 
shall be further conditioned upon inspection of the premises by the Property Maintenance Division 
and a determination of compliance of the premises with the applicable requirements of the City of 
Reading Codified Ordinances.  
 
3.  Any owner of a rental housing unit governed by this Part who relocates or changes mailing 
address shall file written notice of the same with the Berks County Assessment Office and the City of 
Reading Property Maintenance Division within ten (10) days of such relocation or change in mailing 
address.  Failure to provide such notice shall result in the imposition of a $150 penalty, which shall be 
payable within 15 days from the date of imposition. 
  
4. The failure of a new owner to make timely application for a new Housing Permit as provided 

hereinabove shall render the property an illegal unit subject to the processes and penalties contained in §11-113, 

Failure to Obtain Housing Permit.  

 
§11-109. Inspection.  
 
1. Initial Inspection.  
 

A. If an initial application inspection is required pursuant to the provisions of this Chapter upon 
receipt of a fully completed application for a Housing Permit and receipt of payment of the 
applicable fee the Property Maintenance Division shall within 10 days of said receipt schedule 
an exterior and interior inspection of the dwelling unit or rooming unit to be performed no later 
than 30 days from said receipt to determine if the dwelling unit or rooming unit is compliant 
with the applicable City of Reading Codes and Codified Ordinances.  If the City inspector 
performing the inspection determines that the dwelling unit or rooming unit complies with the 
applicable City of Reading Codes and Codified Ordinances, the inspector shall so advise the 
owner and report the same in writing to the City of Reading Property Maintenance Division.  
Upon receipt of such written report of compliance and a determination that all other 
requirements have been met the Property Maintenance Division shall issue the Housing 
Permit. 

 
B. In the event the City’s inspector determines that the dwelling unit or rooming unit is in violation 

of one or more of the applicable provisions of the City of Reading Codes and Codified 
Ordinances, the Property Maintenance Division shall be instructed not to issue the Housing 
Permit.   Additionally, the City Official shall issue a notice of violation as provided in the 
appropriate Code. Further, if the violation is not corrected within the time frame established on 
the notice of violation the City Official shall commence the appropriate legal proceedings as 
permitted by the applicable Code.  The owner shall notify the Property Maintenance Division of 
correction, remediation and/or abatement of the violation. Within 10 days of receipt of said 



43 
 

notification from the owner, the Property Maintenance Division shall schedule a re-inspection 
of the dwelling unit or rooming unit to determine if the violations set forth in the notice of 
violation have been remedied, corrected and/or abated. If the Codes Official determines that 
the violations have been remedied, corrected and/or abated in accordance with the applicable 
City of Reading Codes and Codified Ordinances, the Code Official shall so advise the owner 
and Property Maintenance Division and in so doing authorize issuance of the Housing Permit. 
Occupancy of the dwelling unit or rooming unit is prohibited until a Housing Permit is issued.  
 

 
2. Renewal Inspections   
 

A.  An inspection of a rental unit as defined in this Chapter shall be performed by Property 
Maintenance Division if necessitated by reported changes to a rental unit on the Annual Rental 
Housing Permit Renewal form or, in the absence of reported changes, on a revolving basis not 
less than every 2 years nor more than 5 years from the date of last inspection pursuant to the 
City of Reading Rental Housing Property Inspection Program.  

 
B. If the Property Maintenance Division Official performing the inspection determines that the 

dwelling unit or rooming unit complies with the applicable City of Reading Codes and Codified 
Ordinances, the Official shall so advise the owner, make the appropriate entry in the official 
records for the said property maintained by the Property Maintenance Division and issue an 
official certificate of compliance. 
 

C. In the event the Property Maintenance Division Official performing the inspection determines 

that the dwelling unit or rooming unit is in violation of the applicable City of Reading Codes and 

Codified Ordinances, the Property Maintenance Division shall withhold the renewal of the 

Housing Permit until the violations are corrected and the property is determined to be in 

compliance with the applicable Codes and Codified Ordinances.   In addition, the City Official 

shall issue a Notice of Violation as provided for in the applicable provision of the Code and 

Codified Ordinances.  Failure of the property owner to correct the specified violations within 

the time frame established on the Notice of Violation shall result in the revocation of the 

Housing Permit and an authorized City Official shall commence the appropriate legal 

proceedings to enforce the applicable Code and Codified Ordinances including but not limited 

to action to vacate the dwelling unit or rooming unit as operation thereof is prohibited without a 

valid Housing Permit. Nothing herein shall prevent the City from taking any other action 

authorized by §11-122 of this Chapter.  In the event the property is vacated as a result of an 

order from the City Official it shall remain vacated until the Codes Official determines that the 

violations have remedied, corrected and/or abated.  The owner shall notify the Property 

Maintenance Division of correction, remediation and/or abatement of the violation.  Within 10 

days of receipt of said notification from the owner, the Property Maintenance Division shall 

schedule a re-inspection of the dwelling unit or rooming unit to determine if the violations set 

forth in the notice of violation have been remedied, corrected and/or abated.  If the Codes 

Official determines that the violations have been remedied, corrected and/or abated in 

accordance with the applicable City of Reading Codes and Codified Ordinances, the Code 

Official shall so advise the owner and Property Maintenance Division and in so doing authorize 

issuance of the Housing Permit. 

 
3.  Routine Inspection. The Property Maintenance Division shall perform routine  inspections 
on all dwelling units and rooming units subject to the provisions of the 
applicable City of Reading Codes and Codified Ordinances. 
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4.  Complaint Inspections. Nothing in this Part shall preclude the Property Maintenance 
Division/Code Official from performing an inspection upon receipt of a complaint of violation of the City 
of Reading Codes and Codified Ordinances existing at the dwelling unit or rooming unit. Said 
inspections shall be in accord with the applicable Codes and Ordinances and regulations and policies 
established by the City of Reading Property Maintenance Division. A complaint of violation shall 
include but not be limited to a violation of a City of Reading Code or Ordinance, e.g., Property 
Maintenance Code [Chapter 5, Part 6] and/or disruptive conduct report. 
 
5.  Search Warrant. If any owner, occupant or other person in charge of a structure subject to the 
provisions of this Part refuses, impedes, inhibits, interferes with, restricts or obstructs entry and free 
access to every part of the structure or premises where inspection authorized by this Part is sought, 
the administrative authority, Property Maintenance Division, shall promptly apply for an administrative 
search or inspection warrant to a court of competent jurisdiction and shall supply all necessary 
affidavits and testimony to indicate that there is a reasonable or probable cause to conduct an 
inspection.  
 
6.  Notice. All notices scheduling an inspection shall be mailed via regular mail to the owner of 
record with a copy mailed via regular mail to the local responsible agent. 
 
7. Failure to Appear for Inspection.  If the owner or authorized agent cannot be available at the 
proposed time, said owner or authorized agent, shall provide no less than 24-hour written notice to the 
Property Maintenance Division.  Upon failure to give such written notice or upon failure to gain entry, 
an administrative fee of $150 will be assessed against the owner failing to supply 
written notice or appear.    If the property owner or authorized agent fails to appear for the second 
scheduled inspection an administrative fee of $250 will be assessed against the property owner. If the 
property owner or authorized agent fails to appear for a third scheduled inspection or any combination 
of scheduled inspections, cancellations or failure to gain entry, the Property Maintenance Division 
shall assess an administrative fee of $400 and may placard the subject property and/or promptly seek 
an administrative search or inspection warrant from a court of competent jurisdiction by supplying all 
necessary affidavits and testimony in support thereof.   
 
 
§11-110. Housing Permit.  
 
Upon compliance by the owner of the dwelling unit or rooming unit of the requirements of this Part, the 
City of Reading Property Maintenance Division shall issue a Housing Permit on an official form 
containing the letterhead of the City of Reading Property Maintenance Division and a facsimile of the 
Official Seal which shall include but not be limited to the following:  
 

A. Name, mailing address and telephone number (business and mobile) of owner.  
 

Name, mailing address and telephone numbers (business and mobile) of local authorized agent.  
 
B. Number of dwelling units permitted  

 
C.  Date of last application inspection.  
 
D. Date of last inspection. 

 
E. A place for date and initials of Code Official indicating performance of a routine or complaint 

inspection and whether or not violations were found. 
 
F. Date of issuance of permit. 
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G. Date of required renewal of permit. 
 
H. Printed name of person issuing permit. 

 
 
§11-111. Posting of the Housing Permit.  
 
The Housing Permit or an identical, clear and legible photocopy thereof shall be conspicuously posted 
and maintained in the front entryway, vestibule or other main entrance area of the dwelling unit or 
rooming unit so that the same is visible and observable from outside the building at the front of the 
property by City Code, Property Maintenance Division, or emergency personnel.    
 
 
§11-112. Structural Changes 
 
Any change in the structural condition or integrity of a property shall be reported in writing to the 
Property Maintenance Division within 7 days of such change. Prior to any change in the structural 
condition or integrity of a property, the owner shall obtain any necessary permits from the Building and 
Trades Office. 
 
§11-113   Failure to Obtain Housing Permit 
 
1. Prohibition.   It shall be unlawful for the owner of any property to fail to obtain a Housing 
Permit as required in §11-103, Housing Permit Required.  
 
2. Surcharge.  In the event an authorized City official determines an owner failed to obtain a 
necessary Housing Permit, a non-compliance surcharge of $1,000 per unit shall be imposed to the 
application fee and written notice of non-compliance shall be delivered personally, mailed to the 
owner by first class/certified mail or email at the last known address, as well as by posting written 
notice in the form of a placard on the front entrance of the subject property notice.  If the notice is 
returned showing that the letter was not delivered, a copy thereof shall be posted in a conspicuous 
place in or about the structure affected by such notice.  Service upon any executive officer of a 
corporation shall be a sufficient, but not the exclusive method of service upon the corporation.  
Service upon any partner of a partnership shall be a sufficient but not the exclusive method of service 
upon the partnership.  
 
 Said notice of non-compliance shall advise the owner of the non-compliance surcharge and the 
requirement to submit the Housing Permit application within 15 days from the date of the date of 
mailing and posting.  Failure to submit a complete application within the prescribed time shall result in 
the assessment of a continuing non-compliance surcharge of $300 per unit per month or portion 
thereof until such time as a complete application for a required Housing Permit is received by the 
Property Maintenance Division.  The City of Reading may pursue an in personam action (legal 
proceeding against the person) for the collection of any outstanding surcharges owed.  
 
3. Review and Hearing.   Upon payment of the fees and surcharges set forth in subsection 2 above, a 

property owner may make written request to the Director of the Department of Community Development for: (a) 

review of any fees or surcharges (including the calculation thereof) imposed upon a finding of non-compliance, 

or (b) for a separate administrative hearing to challenge or dispute a finding of non-compliance and/or the 

calculation of any fees or surcharges imposed as a result thereof.   The Director of the Department of 

Community Development or his designee shall conduct any requested review of fees and surcharges.  In the 

event an administrative hearing is requested, the request shall be accompanied by a deposit of $500 as security 

for the payment of costs in the event findings and calculations by the Property Maintenance Division is 
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affirmed.  The administrative hearing shall be conducted by one of the independent hearing officers separately 

appointed by City Council to conduct hearings for conditional use applications in housing matters.  The 

assignment of an independent hearing officer in response to the request shall be made by the City Clerk.  The 

property owner will be notified in writing of the administrative hearing date, which shall be within 30 days of 

the request, and a written statement of findings of facts and conclusions of law shall be issued by the hearing 

officer within 15 days of said proceeding.  The unexcused failure of the owner to appear for said hearing will 

result in the denial and dismissal of the challenge or dispute.  The cost of the administrative hearing shall be 

borne by the City in the event the findings and calculations by City personnel are not fully affirmed. 

 
 
§11-114 Owner and Occupant Duties. 
 
1. Owner's Duties. 

 

A.  It shall be the duty of every owner and operator, authorized agent or manager to keep 
and maintain all rental units in compliance with all applicable codes and provisions of 
all applicable State laws and regulations and local ordinances, and to keep such 
property in good and safe condition and to be aware of, and to act to eliminate 
disruptive conduct in such rental units. 

 
B.  It shall be unlawful for any person or entity to offer, conduct, operate, or cause to be rented any 

rental unit within the City of Reading without a valid and current Housing Permit. 
 

C. It shall be the responsibility of every owner, operator, authorized agent or manager to employ 
policies and manage the rental dwelling units under his/her control in compliance with the 
provisions of this Chapter, the City Codes and Codified Ordinances and applicable State laws. 
 

2. Tenant/Occupant Duties 
 
A.  The occupant(s) shall comply with all obligations imposed unto by this Part and by the City of 

Reading Codified Ordinances including, but not limited to, Chapter 2, Animals, Chapter 3, 
Bicycles, Chapter 5, Code Enforcement, Part 6, Property Maintenance Code, Chapter 6, 
Conduct, Chapter 10, Health and Safety, Chapter 15, Motor Vehicles and Traffic, Chapter 20, 
Solid Waste, and Chapter 21, Streets and Sidewalks, as well as all State laws and regulations. 

 
B.  The occupant(s) shall conduct themselves and require other persons including, but not limited 

to, guests on the premises and within their rental unit with their consent, to conduct 
themselves in a manner that will not disturb the peaceful enjoyment of the premises by others 
and that will not disturb the peaceful enjoyment of adjacent or nearby dwellings by people 
occupying the same. 

 
C.  The occupant(s) shall not engage in, nor tolerate, nor permit others on the premise to cause 

damage to the rental unit or engage in disruptive conduct, or other violations of this Part, City 
Codes or applicable State laws. 

 
D.  Police officers or public officers shall investigate alleged incidents of disruptive conduct. They 

shall complete a disruptive conduct report upon a finding that the reported incident constitutes 
disruptive conduct as defined herein. The information filed in said report shall include, if 
possible, the identity of the alleged perpetrators of the disruptive conduct and all other 
obtainable information, including the factual basis for the disruptive conduct described on the 
prescribed.  
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§11-115. Owners Jointly and Severally Responsible. 
 
If any regulated dwelling unit or rooming unit is owned by more than one person, in any form of joint 
tenancy, as a partnership, corporation or otherwise, each person shall be jointly and severally 
responsible for the duties imposed under the terms of this Part and shall be severally subject to 
prosecution for the violation of this Part. 
 
 
§11-116 - Fees for Housing Permits, Surcharges and Administrative Fees 
 
1. Fee Schedule     
 
Fees required for an application for, and annual renewal of, a Housing Permit, as well as inspection-
related and other applicable fees shall be established by City Council and included on the City’s fee 
schedule.  
 
2. Waiver of Fees 
 
The permit fees established in subsection (1) above shall be waived if the owner or the spouse, son, 
daughter, mother, father, sister or brother of the owner occupy a single family property.   

 
3. Prosecution of Violation. 
 
Notwithstanding the above, nothing will prevent the Property Maintenance Division from commencing 
a summary offense criminal action via the issuance of a non-traffic citation for  
sections of Chapter 11 in accord with the Pennsylvania Rules of Criminal Procedure in the court of 
appropriate jurisdiction and the violations shall be deemed a strict liability offense. 

 
4. Collections 
 

All delinquent fees under this part shall be turned over to a Collections Agency and  
are subject to collection costs. 
   
 
§11-117.  Tenant Information.    Reserved 
 
1.  In addition to supplying information of the tenants of the dwelling unit or rooming unit on the 
initial or renewal application for a Housing Permit the owner, on or before April 1 and September 1 of 
each year, shall provide to the City of Reading Property Maintenance Division on a form prepared and 
provided by said Division information of all tenants or other persons, including children under 18 years 
of age, occupying the dwelling unit or rooming room for which they are required to have a Housing 
Permit, the full name, unit, floor or apartment number/designation and term of lease, date of entry and 
anticipated departure date. Landlord shall further indicate on said form if the dwelling unit or rooming 
unit is student housing and if said tenants are students.  
 
2.  The owner shall notify the City of Reading Property Maintenance Division of changes in the 
tenant listing within 10 days of such change by submitting an updated tenant listing on the form 
prepared and provided by the Property Maintenance Division. In so doing, the owner shall notify the 
City of the name of the person who is no longer residing at the dwelling unit or rooming unit.  
 
3. If the owner has reason to believe that such disclosure may jeopardize the personal safety and 
well-being of a tenant or occupant and provides the Property Maintenance Division with such 
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information and documentation to support such belief as may be reasonably required by the Property 
Maintenance Division, such disclosure shall not be required. 
 
4.  Failure to provide the required information or failure to update such information as required by 
this Part is hereby made subject to the penalties set forth in this Part.  
 
 
§11-118. Official Notices. 
 
All official notices, excluding notice of inspection, including, but not limited to, notices of violation 
relating to a dwelling unit or rooming unit shall be mailed to or personally served on the owner with a 
copy to the registered, authorized agent. All official notices, excluding notice of inspection which shall 
be in the manner set forth herein, shall be by first class mail to the address of record of the owner and 
registered, authorized agent and posting of the dwelling unit or rooming unit.  The address of record of 
the owner shall be that provided to the Property Maintenance Division and in the absence of the same 
the address provided by the County of Berks.   Any owner change of address must be performed 
through the County of Berks Assessment Office. The address of record of the authorized agent shall 
be that provided by the owner on the most recent permit application. It is the responsibility of the 
owner to change the address thereof or the identity or address of the authorized agent per the 
requirements hereof.  There shall be a rebuttable presumption that any notice required to be given 
under this Part shall have been received by owner and/or local responsible agent if the notice was 
given in the manner provided.  A claim of lack of knowledge by the owner of any violation hereunder 
or City of Reading Codes shall not be a defense to license nonrenewal, suspension or revocation 
proceedings as long as all notices prerequisite to institution of such action were given and deemed 
received in accord with the applicable provisions of this Part.  
 
§11-119.  Placarding and Condemnation 
 
The City of Reading Property Maintenance Division is hereby authorized to placard and condemn 
thereby requiring the immediate vacation, or within the discretion of the Property Maintenance 
Division, vacation within a specific and reasonable amount of time for vacation of a property that is 
being rented and for which a Housing Permit has not been obtained or for which an inspection has not 
been performed or completed by  the Property Maintenance Division as required by Section 109 of 
this Chapter. 
 
§ 11-120. Appeal 
 
1. Administrative Appeal  

 
a. Except as provided in §11-113, Failure to Obtain Housing Permit, any person who is 
aggrieved by this Ordinance may appeal to the Director of Community Development  or his/her 
designee by submitting a request for appeal in writing within fifteen (15)  
calendar days of the date of determination by the Property Maintenance Office.  

 
b. The appeal hearing will be held before the Director of Community Development or his 
or her designee.  The Administrator or his/her designee may uphold the appeal, deny the 
appeal or may modify the determination by the Property Maintenance Office as he/she sees 
appropriate.  

 
2.          Subsequent Appeals 
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Any subsequent appeal filed under this Ordinance, including a subsequent appeal to §11-
113, Failure to Obtain Housing Permit, shall be filed to the Berks County Court of Common 
Pleas pursuant to 2 Pa.C.S. §751 and §752.  

 
 

PART II. 
 

DISRUPTIVE CONDUCT 
 

§11-121. Definitions 
 
DISRUPTIVE CONDUCT - any form of conduct, action, incident or behavior perpetrated, caused or 
permitted by any occupant or visitor of a rental unit that is so loud, untimely (as to hour of the day), 
offensive, riotous, or that otherwise disturbs other persons of reasonable sensibility in their peaceful 
enjoyment of their premises, or causes damage to said premises such that a report is made to a 
police officer and/or a public officer complaining of such conduct, action, incident, or behavior. It is not 
necessary that such conduct, action, incident or behavior constitute a criminal offense, nor that 
criminal charges be filed against any person in order for said person to have perpetrated, caused or 
permitted the commission of disruptive conduct, as defined herein. Provided, however, that no 
disruptive conduct shall be deemed to have occurred unless a public officer or a police officer shall 
investigate and make a determination that such did occur, and keep written records, including a 
disruptive conduct report, of such occurrences. The tenant and the owner, operator, responsible agent 
or manager shall be notified of any such occurrences, in writing. 
 
DISRUPTIVE CONDUCT REPORT - a written report of disruptive conduct on a form to be prescribed 
therefore to be completed by a police officer or a public officer, as the case may be, who actually 
investigates an alleged incident of disruptive conduct and which shall be maintained by the 
Department of Police and Property Maintenance Division. 
 
TWELVE-MONTH PERIOD - for purposes of this Part 12-month period shall be calculated by 
counting 12 months back from the most recent disruptive conduct report. 
 

§11-122.       Disruptive Conduct. 

 
1. Investigation and Report of Disruptive Conduct. Police officers or public officers shall 
investigate alleged incidents of disruptive conduct. They shall complete a Disruptive Conduct Report 
upon a finding that the reported incident constitutes disruptive conduct as defined herein.  The 
information filed in said report shall include, if possible, the identity of the alleged perpetrators of the 
disruptive conduct and all other obtainable information, including the factual basis for the disruptive 
conduct described on the prescribed form.  A copy of the Disruptive Conduct Report shall be given or 
mailed to the occupant and mailed to the owner within 10 working days of the occurrence of the 
alleged disruptive conduct. 
 
2.  Eviction.  After two disruptive conduct incidents in any 12-month period by an occupant 
documented by Disruptive Conduct Reports, the owner shall have 10 working days from the date of 
the written notice to begin eviction proceedings against the occupant(s) and pursue the same through 
any appeal to the Berks County Court of Common Pleas if reasonably requested by the Property 
Maintenance Division. This subsection is not intended to limit or inhibit the owner's right to initiate 
eviction action. 
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3.  Suspension or Revocation of Housing Permit.   Failure  of  an  owner or local authorized 
agent to take action required in subsection (3) above will result in the commencement of the process 
to suspend a Housing Permit  in accordance with per the process established herein, notwithstanding 
any other requirements therefore. 

 
4.       Reinstatement of Housing Permit. The rental unit involved shall not have its Housing Permit 
reinstated until the applicable reinstatement fee is paid and the disruptive occupants have been 
evicted, the Housing Board of Appeals has ruled in the occupant's favor, the Housing Board of 
Appeals has ruled in the owner's favor but has not ordered the eviction of the occupant(s), or the 
occupants have filed an appeal to a higher court thereby preventing their eviction. Notwithstanding 
this subsection, if  there are violations assessed against the owner per the provisions of this Part 
which require suspension or revocation, a Housing Permit shall not be reinstated until compliance 
with the requirements therefore have occurred. 
 

 
5. Report Against All Occupants.  The content of the disruptive conduct report shall count 
against all occupants of the rental unit. The content of the disruptive conduct report shall not count 
against all occupants of the rental unit if the complaint is initiated by one of the rental unit occupants. 
More than one Disruptive Conduct Report filed against the occupants of a rental unit in a 24-hour 
period shall count as a single disruptive conduct report for the purpose of the preceding subsection.  
  
 
6. Maintenance of List of Disruptive Conduct Report Tenants and Occupants and Evicted 
Occupants. The Codes Enforcement Office shall maintain a list of the names of all occupants and 
tenants against whom a Disruptive Conduct Report is issued as a result of this Part.  The Property 
Maintenance Division shall also maintain a list of all occupants and tenants evicted as a result of this 
Part. The names shall remain on the list for a period of 5 years. 
 
 
§11-123.  Housing Board of Appeals. 
 
 
1.  Appeals. The occupant and/or owner may appeal the contents of said Disruptive Conduct 
Report.  Additionally, any person aggrieved by the suspension, nonrenewal, denial or revocation of a 
Housing Permit may appeal.  All appeals must be filed, in writing, with the Administrator of the 
Property Maintenance Division, with the appropriate filing fee, as per the City of Reading Fee 
Schedule, within 10 working days from the date of receipt of the disruptive conduct report or notice of 
suspension, nonrenewal, denial or revocation of a Housing Permit. 
 
2. Organization. 
 

A. Membership. The Housing Board of Appeals shall be a body of seven members consisting of: 
the Managing Director or his/her designee who shall serve as Chairperson; a Councilperson, 
Administrator of the Property Maintenance Division or their designee; the Chief of Police or 
his/her designee; an owner of a rental unit(s) in Reading; an occupant of a rental unit residing 
in the City of Reading; and a member of a community group recognized by the City of 
Reading. 

 
B. Alternates. There shall be three alternate members: an owner, an occupant of a rental unit 

residing in the City of Reading and a member of a community group recognized by the City of 
Reading. 
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C. Appointment. All members of the Board shall be appointed by the Mayor with the advice and 
consent of the Council of the City of Reading, with the exception of the Council Member, who 
shall be appointed by the Council President. 

 
D. Term. A member or alternate member shall serve a term of not more than 3 years from the 

time of appointment or reappointment or until his/her successor shall take office. Members and 
alternates of the initial board shall be appointed to staggered terms of 1, 2 and 3 years. 

 
E. Powers of Designee and Alternates. Designees and alternate members may be requested 

to attend meetings in absence of a regular member and shall have all the powers of a regular 
member at such meetings. 

 
F. Oaths and Subpoenas. The Board shall have power to administer oaths and issue 

subpoenas to compel the attendance of witnesses and the production of relevant documents 
and papers, including witnesses and documents requested by the parties.  

 
G. Quorum and Majority Vote. Four members shall constitute a quorum of the Board. A majority 

vote of the members of the quorum of the Board shall prevail. A tie vote shall be deemed as a 
denial of the appeal.  

 
H.  Removal of Members. Any member may be removed for misconduct or neglect of duty or for 

other just cause by a majority vote of Council taken after the member has received 15 days 
advance notice of the intent to take such vote. Failure of a member to attend three consecutive 
regular meetings of the Board will constitute grounds for immediate removal from the Board by 
City Council. Failure of a member to attend at least 50% of the regular meetings of the Board 
in a calendar year will constitute grounds for immediate removal from the Board by City 
Council. The Chairperson of the Board shall inform the City Clerk in writing when a member 
has failed to comply with this attendance policy. Following such notification, City Council may 
vote to remove the member and seek applicants to fill the vacant position. 

 
3. Powers. The Board shall have the following powers: 
 

A.  Promulgate Rules and Regulations. To adopt and administer the rules of procedure 
regarding its organization, officers (except the Chairperson), times and places of meetings, 
conduct of meetings and other legal procedures relating to the hearing and determination of 
appeals and other matters within the Board's jurisdiction. 

 
B.  Hear and Decide Appeals. To hear and decide appeals where it is alleged there is error in 

any order, requirement, decision or determination made by the police officer or public officer in 
the enforcement of the provisions of this Part. 

 
C.  Grant Modification or Variance. To modify any notice of violation or order and to authorize a 

variance from the terms of this code when because of special circumstances, undue hardship 
would result from literal enforcement, and where such variance substantially complies with the 
spirit and intent of the Code. 

 
D.  Grant Extension of Time. To grant a reasonable extension of time for the compliance, as 

described in the City's Property Maintenance Code [Chapter 5, Part 6] and other applicable 
sections of the City of Reading Codified Ordinances of any order where there is a 
demonstrated case of hardship and evidence of bona fide intent to comply within a reasonable 
time period. 
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E.  Timeliness. In exercising the above-mentioned powers, the Board shall act with reasonable 
promptness and seek to prevent unwarranted delays prejudicial to the party involved and to 
the public interest; provided, however, that the Board shall file its decision within 15 working 
days after the appeal hearing.  

 
F.  Oaths and Subpoenas. The Board shall have power to administer oaths and issue 

subpoenas to compel the attendance of witnesses and the production of relevant documents 
and papers, including witnesses and documents requested by parties. 

 
G.  Authority. The Board may reverse or affirm wholly or partly, or may modify the order, 

requirement, decision or determination appealed from and may make such order, requirement, 
decision or determination as justice would require, and, to that end, shall have all the powers 
of the police officer or public officer; provided, however, that the Housing Board of Appeals, in 
its determination, shall be bound by this Part and shall not ignore the clear provisions and 
intent of this Part. 

 
2. Effect of Appeals. Any decision or order issued under, per and in accord with this Part, shall 
be held in abeyance upon the timely filing of an appeal thereof with the Housing Board of Appeals. 
Said abeyance shall include, but not be limited to, revocation, suspension, denial or nonrenewal of a 
Housing Permit until the appeal is resolved. An appeal of the two disruptive conduct reports within a 
12-month period shall stop the eviction proceedings against the occupants until the appeal is 
resolved, only if the eviction proceedings were a direct result of the second disruptive conduct report.  
 
3. Enforcement upon Resolution of Appeal of Housing Board. If this appeal is of a second 
disruptive conduct report and the decision of the police officer or public officer has been affirmed, 
within 10 working days and time for compliance as required by the decision of the Housing Board of 
Appeals, the public officer shall re-inspect to determine compliance as to whether the occupant has 
voluntarily moved from the premises or the owner has initiated eviction proceedings.  If, when so 
required by a second disruptive conduct report, the occupant has not voluntarily moved or the owner 
has not initiated eviction proceedings, and for compliance as required by the decision of the Board 
has expired, the public officer shall institute revocation of the Housing Permit pursuant to the 
provisions set forth in this Part.  
 
 
§11-124. Appeal to Court of Common Pleas. 
 
Any person, including the police officer or public officer for the City, aggrieved by any decision of the 
Housing Board of Appeals, may appeal to the Court of Common Pleas of Berks County. Such appeal 
shall be made by a duly verified petition in accord with the Pennsylvania Rules of Civil Procedure and 
shall set forth the factual and legal basis upon which the decision of the Board is alleged to be 
incorrect or illegal, in whole or in part.  Said petition shall be filed with the Court of Common Pleas 
within 30 days after service of the decision. Notice of the appeal shall be served upon all parties to the 
appeal before the Housing Board of Appeals, including the Board and City of Reading, at the time of 
its filing.  An appeal to the Court of Common Pleas of a decision of the Housing Board of Appeals 
shall not hold automatically stay enforcement of the Board’s decision.  
 
 
§11-125. Share Information. 
 
The City of Reading Property Maintenance Division is authorized to share any and all information 
obtained under this Code with the other Departments and Divisions of the City of Reading. 
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§11-126. Compliance with Other City of Reading Ordinances 
 
Every owner of every dwelling, in addition to the provisions set forth herein, shall comply with the 
provisions (sections) of all other applicable City Ordinances including, but not limited to, the 
International/City of Reading Building Code [Chapter 5, Part 1B], Existing Building Code [Chapter 5, 
Part 1C], Plumbing Code [Chapter 5, Part 2], Mechanical Code [Chapter 5, Part 5], Electrical Code 
[Chapter 5, Part 4], Fire Code [Chapter 5, Part 3], and Residential Code [Chapter 5, Part 8], Property 
Maintenance Code [Chapter 5, Part 6], Solid Waste and Recycling Ordinance [Chapter 20, Part 1], 
Health Code [Chapter 10, Part 1], and Zoning Ordinances [Chapter 27]. 
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BILL NO. __________ - 2013 

AN ORDINANCE 

 
AMENDING CHAPTER 13, LICENSES, PERMITS AND GENERAL BUSINESS 

REGULATIONS, OF THE CODIFIED ORDINANCES OF THE CITY OF READING BY 

AMENDING SECTION §13-116 TO INCLUDE COLLECTIONS WHICH ALLOWS 

DELINQUENT ACCOUNTS OF NINETY (90) DAYS OR MORE TO BE GIVEN TO A 

COLLECTIONS AGENCY AND SUBJECT TO COLLECTION COSTS AND RENUMBERING 

THE REMAINING SECTIONS AS NECESSARY. 

 

THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS FOLLOWS: 
 
SECTION 1. Chapter 13, Licenses, Permits and General Business Regulations, §13-116, of 
the Codified Ordinances is hereby amended to include collections which allows delinquent 
accounts of ninety (90) days or more to be given to a collections agency and subject to 
collection costs and renumbering the remaining sections as necessary as attached in Exhibit 
A.  
SECTION 2: All relevant ordinances, regulations and policies of the City of Reading, 
Pennsylvania not amended per the attached shall remain in full force and effect. 
SECTION 3: If any section, subsection, sentence or clause of this ordinance is held for any 
reason to be invalid such decision shall not affect the validity of the remaining portions of the 
Ordinance. 
SECTION 4: This Ordinance shall become effective in ten (10) days after passage.  
 

Enacted _____________________ , 2013 
 

 
 

          ___________________________________ 
                                                                                                      Council President 
 
 
Attest: 
 
________________________ 
City Clerk 

 
Submitted to Mayor: ______________ 
Date:___________ 
 
Received by the Mayor’s Office: ______________ 
Date: _____________ 
 
Approved by Mayor: ___________ 
Date: ________________ 
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Vetoed by Mayor: ___________ 
Date: _____________ 
 
 

EXHIBIT A 
 

 

 

PART 1
83

 

 

BURGLARY AND ROBBERY ALARM SYSTEMS 

 

 

 

§13-101.  Short Title. 

 

This Part shall be known and may be cited as the "City of Reading, Pennsylvania, Burglary and 

Robbery Alarm Systems Ordinance." 

 

(Ord. 126-1995, 12/13/1995, §1) 

 

 

§13-102. Intent and Purpose. 

 

The purpose of this Part is to encourage alarm users and alarm businesses to maintain operational 

reliability and properly use alarm systems and to reduce false alarms by providing minimum standards 

and regulations applicable to burglary, robbery, and police emergency alarm systems, alarm 

businesses, alarm agents and alarm users as defined in this Part. 

 

(Ord. 126-1995, 12/13/1995, §2) 

 

 

§13-103.  Definitions. 

 

The following words, terms and phrases when used in this Part shall have the meaning ascribed to 

them in this section except where the context clearly indicates a different meaning. 

 

ALARM AGENT - any person who is self-employed in or employed by an alarm business 

whose duties include any of the following: altering, installing, maintaining, moving, repairing, 

replacing, selling, servicing, or responding to an alarm system. 

 

Exemptions: This definition shall not include a person who engages in the manufacture or sale 

of an alarm system from a fixed location and who neither visits the location where the alarm 

system is to be installed, nor designs the scheme for physical location and installation of the 

alarm system in a specific location. Further, new construction personnel not in the employ of an 

                                            
83

 False Alarms - see 18 Pa.C.S.A. §4905. 
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alarm business may be involved under contracts or subcontracts in the use or installation of 

alarm systems. 

 

ALARM BUSINESS - any business operated by any individual, including a person self-

employed, partnership, corporation, or other entity which engages in the activity of altering, 

installing, leasing, maintaining, repairing, replacing, selling, servicing, or responding to an 

alarm system.  

 

Exemptions: This definition shall not include any business that engages in the manufacture or 

sale of an alarm system from a fixed location and who neither visits the location where the 

alarm system is to be installed, nor designs the scheme for physical location and installation of 

the alarm system in a specific location. 

 

ALARM COORDINATOR - the individual designated by the Chief of Police to issue 

permits and enforce the provisions of this Part. 

 

ALARM SYSTEM – 

 

(1) Any single device or assembly of equipment, mechanical, electrical, or battery 

operated arranged to detect and signal an unauthorized intrusion into a premises or 

to signal an attempted or actual robbery or police emergency at a protected 

premises, and with respect to such signal public police and/or private guards are 

expected to respond. 

 

(2) Devices maintained and operated by the Reading Department of Police used for the 

detection of unlawful acts and known as “Antiburglary/Anti-robbery” (ABAR) 

systems shall not be included under this definition.  Devices which are designed for 

and installed upon motorized vehicles and trailers shall not be included under this 

definition. 

 

ALARM USER - any person on whose premises an alarm system is maintained within 

the City except for an alarm system on motor vehicles or proprietary systems. If, 

however, an alarm system on a motor vehicle is connected with an alarm system at a 

premises (other than a proprietary system), the person using such system is an alarm 

user. 

 

ANSWERING SERVICE - a telephone answering service providing among its services 

the service of receiving on a continuous basis through trained employees, emergency 

signals from alarm systems, and thereafter immediately relaying the message by live 

voice to the complaint office of the Department of Police. 

 

AUDIBLE ALARM - any device, bell, horn, or siren which is attached to the interior or 

exterior of a building, structure, or facility and emits a warning signal audible outside 

the building, structure, or facility and is designed to attract attention when activated by 

a criminal act or other emergency requiring police response. 

 

AUTOMATIC DIALING DEVICE - any device which is interconnected to a telephone 

line and is programmed to transmit by prerecorded voice message or coded signal an 
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emergency message indicating a need for emergency response. 

 

BILLING AGENT – The Company that the City has contracted with to collect all fees 

payable under this ordinance. 

 

CENTRAL STATION - a protective system or group of such systems operated privately 

for customers by a person, firm or corporation which accepts recorded or coded 

messages from automatic dialing devices at a central station having operators and 

guards in attendance at all times who have the duty to take appropriate action upon 

receipt of a signal or message, including the relaying of messages to the Reading 

Department of Police. 

 

CHIEF OF POLICE - the Chief of the Department of Police of the City of Reading, 

Pennsylvania, or his designated representative. 

 

CITY - the City of Reading, Pennsylvania. 

 

DEPARTMENT OF POLICE or POLICE - the publicly supported Department of Police of 

the City of Reading, Pennsylvania or any authorized agent thereof. 

 

FALSE ALARM - 

 

(1) An alarm activated in the absence of an emergency, whether willfully or by 

inadvertence, negligence, or unintentional act, including the malfunction of the 

alarm system, to which the Department of Police responds. The definition excludes 

testing or repairing of telephone or electrical lines or equipment outside the 

premises; acts of God, such as earthquake, flood, windstorm, thunder, or lightning; 

an attempted illegal entry of which there is visible evidence; or a crime in progress. 

If doubt exists as to cause of the alarm, the Chief of Police or his designee shall 

make a decision regarding the circumstances of the activation. 

 

(2) Multiple alarms received by the Department of Police before the system can be 

deactivated within a reasonable period of time shall be considered a single alarm. 

 

(3) A false alarm shall also mean the intentional activation of a robbery alarm for other 

than a robbery in progress, the intentional activation of a burglary alarm for other 

than a burglary in progress and the intentional activation of a police emergency 

alarm for other than a police emergency in progress. 

 

INTERCONNECT - to connect an alarm system including an automatic dialing device to a 

telephone line, either directly or through a mechanical device that utilizes the telephone line to 

transmit a message upon the activation of the alarm system. 

 

LOCAL ALARM SYSTEM - a system which is attached to the interior or exterior of a 

building, structure, or facility which when activated causes an audible and/or visual 

warning signal which can be heard and/or seen outside the building, structure, or 

facility and designed to attract attention when activated by a criminal act or other 

emergency requiring police response. 
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PERMIT - written permission duly granted to an applicant by the City of Reading upon 

payment of the required fee. 

 

POLICE EMERGENCY - an incident requiring prompt response by the Department of 

Police. 

 

PRIMARY TRUNKLINE - a telephone line leading into the complaint office of the 

Department of Police that is for the purpose of handling emergency calls on a person-to-person 

basis, and which is identified as such by a specific number included among the 

emergency numbers listed in the telephone directory issued by the telephone company 

and covering the service area within the City of Reading. 

 

PROPRIETARY ALARM - any alarm system which sounds within the protected premises or 

control center under the supervision of the proprietor of the protected building, structure, or 

facility. If police response is expected or is a result of this proprietary alarm signal or message, 

it thereby becomes an alarm system as defined by this Part. 

 

SUBSCRIBER - a person who buys and/or leases, or otherwise obtains an alarm system 

and thereafter contracts with or hires an alarm business to monitor and/or service the 

alarm. 

 

(Ord. 126-1995, 12/13/1995, §3; as amended by Ord. 14-2001, 5/29/2001) 

 

 

§13-104. Alarm Business Permits. 

 

1. Any person engaging in an alarm business in the City of Reading shall, within 30 days 

after the effective date of this Part, file an application for an alarm business permit with 

the Alarm Coordinator. The application shall contain such information as is reasonably 

required by the Chief of Police to administer and enforce this Part. 

 

2.  Applicants for alarm business permits shall agree in writing and as a condition for 

receiving permits to do the following: 

 

A. Notify the Alarm Coordinator within 14 days of any substantial change affecting 

the status or validity of this permit. 

 

B. Agree to issue to all alarm agents connected with or in the employ of the business, 

identification cards containing as a minimum: 

 

(1) The name of the business. 

 

(2) The alarm business permit number 

 

(3) Name of the agent. 

 

(4) Signature of an official of the business and agent named. 
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C.  Applicants shall posses and maintain an electrical installer (dealer) license, as 

defined in as the Electrical Code, §5-402, "Definitions." The qualifications are listed 

under §5-406, entitled, "Applicant Qualifications and Examinations." All persons are 

employed by the electrical installer (dealer) who will be engaged in the actual installation 

of security alarm systems must obtain an electrical installer "B" license as defined under 

§5-406, "Applicant Qualifications and Examinations."  

 

3.  Applicants shall furnish an insurance certificate annually confirming that the applicant 

has in force general liability insurance coverage in an amount of not less than $300,000.00 each 

occurrence. An applicant who self insures such coverage shall furnish evidence of financial 

ability. 

 

4.  Following the completion of the application and payment of the appropriate fee as indicated in 

§13-105, the Department of Police shall have 15 working days to investigate the applicant, 

process the application, and to grant or deny a permit.  

 

5.  Permits to any applicant shall be denied if: 

 

A.  The applicant does not agree to comply or fails to comply with the requirements 

of this Part and rules and regulations adopted pursuant to this Part. 

 

B.  The applicant has knowingly made any false, misleading, or fraudulent statements 

of material fact in the application or in any report or record required to be filed 

with the City of Reading. 

 

C.  A corporation, sole proprietor, partner, joint venture, trustee, executor, administrator, 

employee, fiduciary, or stockholder with a 5% or greater interest in 

a corporation (except a corporation whose stock is publicly traded and registered 

with the Securities and Exchange Commission or with a state securities commission) 

applying for a permit has ever been convicted of a felony charge or 

pleaded Nolo Contendere to a felony charge or indictment. 

 

6.  When an application for a permit is denied, the applicant shall be notified in writing of 

the denial with the basis thereof. If reason(s) for denial are correctable the applicant will 

be so advised with suggestions on how these corrections can be made and what time limit has 

been set for making said corrections. 

 

7.  Permit applications shall be accompanied by a nonrefundable fee of $50 to cover the costs to 

the City of processing the application and investigating the applicant. No prorating is permitted 

of the initial fee. 

 

8.  The Alarm Coordinator shall, after investigation, issue an alarm business permit to an 

alarm business meeting the requirements of this Section. Each permit shall bear the signature of 

the Coordinator and be for a 1 calendar year period. A copy of the permit 

shall be physically upon each of the premises using the alarm business' systems and shall be 

available for inspection by the Chief of Police, the Alarm Coordinator or his representative. 

 



60 
 

(Ord. 126-1995, 12/13/1995, §4; as amended by Ord. 29-1996, 9/13/1996, §1; and by Ord. 14- 

2001, 5/29/2001) 

 

§13-105.  Alarm Business Permit Fees. 

 

Alarm businesses shall pay an annual permit fee of $50 due and payable to the Billing Agent by 

January 31
st
 of each year.  Applications for renewal shall be processed in the same manner as initial 

applications. 

 

(Ord. 126-1995, 12/13/1995, §5) 

 

 

§13-106.  Alarm Business Responsibilities. 

 

1. It shall be unlawful for any person to engage in or conduct business or operate as an alarm 

agent at any time within the limits of the City of Reading unless connected with and carrying 

identification from a business issued an alarm business permit in accordance with this Part. Agent 

identification must be carried at all times while engaged in alarm business activities and must be 

displayed to any police officer upon request. 

 

2. Alarm businesses which have installed alarm systems in the City of Reading shall supply to the 

Alarm Coordinator within 90 days after the effective date of this Part or upon notice of approval of a 

permit application, which ever occurs later, a current list of such installations which shall include the 

following information: 

 

A. The name, residence, and telephone number of the owner or user. 

 

B.  The address where the system is installed and the telephone number at that 

 address. 

 

C.  The name, address, and telephone number of any other persons or firm who is 

 authorized to respond to an emergency and gain access to the address where the 

 system is installed. 

 

D.  The name and telephone number of any person, firm or corporation, if any, other 

 than the alarm business, who is responsible for maintenance and repair of the 

 system. 

 

E.  The type of system, i.e. burglary, robbery or police emergency. 

 

3. By the fifth working day of each month following submission of the initial list, every 

alarm business shall furnish the Alarm Coordinator with a supplemental list of any 

additional installations, along with any corrections or deletions from the list previously 

furnished. 

 

4.  All information furnished pursuant to this Section shall be kept confidential and shall 

be for authorized use of the Department of Police. 
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5.  Every alarm business selling, leasing, or furnishing to any user an alarm system which is 

installed on premises located in the City of Reading shall furnish the user with written 

instructions that provide information to enable the user to operate the alarm system properly 

and obtain service for the alarm system at any time. 

 

6.  Every alarm business that installs one or more alarm systems in the City shall make 

service available directly or through an agent on a 24 hour a day basis 7 days a week, to 

repair such systems and to correct malfunctions as they occur. 

 

7. Every alarm business shall furnish at their own expense, at or prior to the time of 

contracting, a copy of this Part to owners, lessees or users of the systems or services to 

be supplied. 

 

(Ord. 126-1995, 12/13/1995, §6; as amended by Ord. 14-2001, 5/29/2001) 

 

 

§13-107.  Alarm System Regulations and Standards. 

 

1. Audible alarm systems shall be equipped with a timing mechanism that will disengage 

the alarm annunciator after a maximum period of 20 minutes. Audible alarms without 

such timing mechanisms shall be unlawful in the City and must be disconnected by the 

user within 90 days from the effective date of this Part. 

 

2.  Every alarm system installed shall consist only of equipment that is listed by Underwriter's 

Laboratories, Inc. as being electronically safe and meeting the City’s requirements for the 

alarm system. Wiring for the alarm system must conform with all applicable City codes. 

 

3.  Every system installed shall be provided with standby battery power which shall automatically 

and immediately take over in the event of a power failure. 

 

4.  Every system installed shall be done with equipment in such a way as to neutralize 

electrical surges on the alarm system. 

 

(Ord. 126-1995, 12/13/1995, §7) 

 

 

§13-108.  Automatic Dialing Devices. 

 

1.  No automatic dialing device shall be interconnected to a primary trunkline after the 

effective date of this Part. 

 

2.  Within 90 days after the effective date of this Part, all automatic dialing devices interconnected 

to a primary trunkline shall be disconnected therefrom. The user of such device shall be 

responsible for having the device disconnected within the 90 day time period. 

 

3.  Users of an automatic dialing device may have the device interconnected to a telephone 

line transmitting directly to intermediary monitoring services such as: 
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A. A central station. 

 

B. A modified central station. 

 

C. An answering service. 

 

4.  The relaying of messages by intermediary services to the police may be over a primary 

trunkline     or over a direct line paid for by the intermediary service. 

 

5.  Automatic dialing devices may also be interconnected to one or more telephone numbers 

available to the user of the devices, or their designated representative, at another location. 

 

(Ord. 126-1995, 12/13/1995, §8) 

 

 

§13-109.  Intermediary Monitoring Service Standards. 

 

1.  Emergency messages from alarm systems shall be given priority over all other messages 

received by the intermediary service except that firm alarm signals may have equal priority. 

 

2.  All operators shall be trained to handle emergency messages. 

 

3. As soon as possible after notifying the police, the operator concerned shall notify the subscriber 

involved of such action and the nature of the emergency message received. 

 

4.  All subscribers of an intermediary service shall be required by the service to cooperate in a test 

of its alarm devices at least once a year to determine if the system is working properly. The 

intermediary service shall certify that the test requirements have been fulfilled. Unsatisfactory 

test results shall be reported promptly in writing, to the subscriber and the Alarm Coordinator. 

Until the system in question is again working properly, the Department of Police may require 

that its use be discontinued. 

 

(Ord. 126-1995, 12/13/1995, §9; as amended by Ord. 14-2001, 5/29/2001) 

 

 

§13-110.  Inspection of Alarm Systems. 

 

1.  For the purpose of enforcing the provisions of this Part, the Chief of Police or Alarm 

Coordinator shall have the authority to enter any premises in the City of Reading in or 

upon which alarm systems are located, to inspect the installation and/or operation of 

such alarm systems. 

 

2.  Application for a permit for the installation of such a system and subsequent installation 

of such a system pursuant to a permit issued or the continuance of the use of any alarm system 

already installed at the effective date of this Part shall constitute consent by the owner or lessee 

thereof and authorization for the inspection of any such installation and/or operation by the 

Chief of Police or Alarm Coordinator. 
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3.  All such entries upon the premises where an alarm system is installed and all such 

inspection of the installation and operation of alarm systems shall be at reasonable times 

and upon reasonable notice, except in emergency situations. 

 

(Ord. 126-1995, 12/13/1995, §10) 

 

 

§13-111.  Statistical Data. 

 

In addition to any other information that may be required to be supplied by the provisions of this Part, 

the Chief of Police may require an alarm business to furnish him/her with certain statistical data which 

may be reasonably available relative to specified periods of operation after the effective date of this 

Part. 

 

(Ord. 126-1995, 12/13/1995, §11) 

 

 

§13-112.  Alarm User Permits. 

 

1.  Any person desiring to use an alarm system in the City of Reading shall, within 60 days 

after of the effective date of this ordinance, file an application for an alarm user permit, for each 

system, with the Alarm Coordinator. The application shall contain such information as is reasonably 

required by the Chief of Police to administer and enforce this Part. 

 

2.  Applicants for alarm user permits shall agree in writing and as a condition for receiving 

and keeping permits to notify the Alarm Coordinator within 14 days of any substantial 

change affecting the validity of the permit. 

 

3.  Following the completion of the application and payment of the appropriate fee as indicated in 

§13-113, the Department of Police shall have 15 working days to investigate the applicant, process the 

application, and to grant or deny a permit. 

 

4. Alarm user permits to any applicant shall be denied if: 

 

A. The applicant does not agree to comply or fails to comply with the requirements 

of this ordinance and rules and regulations adopted pursuant to this ordinance; 

or 

 

B.  The applicant has knowingly made false, misleading, or fraudulent statements of 

a material fact in the application or in any report or record required to be filed with the 

City of Reading; or 

 

C.  The applicant has had a similar type permit previously revoked for good cause in 

the past unless the applicant can show a material change in the circumstances since the 

date of revocation. 

 

5.  When an application for a permit is denied, the applicant shall be notified in writing of 

the denial with the basis thereof. If the reason(s) for denial are correctable, the applicant 
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will be so advised with suggestions on how these corrections can be made and what time limit 

has been set for making said corrections. 

 

6.  The Alarm Coordinator shall, after investigation, issue an alarm user permit to an  applicant 

meeting the requirements of this Section. Each permit shall bear the signature 

of the Coordinator and be valid for the period that the owner or tenant owns or leases 

the premises upon which the alarm system is installed. The permit shall be physically present 

upon the premises upon which the alarm system is installed and shall be available for 

inspection by the Chief of Police, the Alarm Coordinator or his representative. 

 

7.  Applicants already using alarm systems in the City of Reading may continue to use the 

alarm systems while their permit applications are being processed. All alarm systems installed 

after the effective date of this Part shall not commence use until their alarm user permit 

application is approved. 

 

8.  By submitting an application for permit for the installation of an alarm system and the 

subsequent installation of such a system or by the continuation of the use of an alarm system 

already installed at the effective date of this Part, the owner, lessee or user thereof shall agree 

that such permit application constitutes a waiver of the right to bring or file action, claim or 

complaint whatsoever against any police officer or other agent of the City who makes a forced 

entry in response to such an alarm into the premises on which such an alarm is installed as a 

result of entry into the protected premises. 

 

9.  In the event the owner of such a premises is a person other than the alarm user permit 

applicant, as in the instance of a lessee or other use not the owner of the premises on which the 

alarm is installed, such permit application shall constitute an indemnification agreement by the 

applicant to hold harmless any police officer, the City of Reading, the police department, or 

other agent, as appropriate, from any all damages whatsoever claimed by the lessor or owner of 

the premises on which the alarm is installed. 

 

(Ord. 126-1995, 12/13/1995, §12; as amended by Ord. 14-2001, 5/29/2001) 

 

 

§13-113. Alarm User Permit Fees. 

 

1.  Alarm users shall pay a permit fee of $25 payable to the Billing Agent. This fee shall be for the 

period that the owner or tenant owns or leases the premises upon which the alarm system is installed. 

 

2.  An alarm user permit will automatically terminate upon the change in occupancy or 

usage of the premises for which originally issued. 

 

3. The following are exemptions to the alarm user permit fees: 

 

A.  The United States Government, the Commonwealth of Pennsylvania, counties, municipal 

corporations, departments thereof and other governmental entities are exempt from the 

fees required in this Part. 

 

B.  A residential alarm user who is over the age of 65 and is the primary resident of 
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the residence may obtain an alarm users permit from the Department of Police according 

to this Part without payment of a fee. 

 

4.  Alarm users who are not required to pay a fee or who are exempt from obtaining an alarm 

user's permit as above shall nevertheless, be subject to the penalty provisions of 

this Part. 

 

(Ord. 126-1995, 12/13/1995, §13; as amended by Ord. 14-2001, 5/29/2001) 

 

 

§13-114.  Alarm User Responsibilities. 

 

1.  No person shall conduct any test or demonstration of any alarm system without first notifying 

the complaint desk of the Department of Police. 

 

2.  Alarm users shall supply to the Alarm Coordinator within 90 days after the effective date of 

this Part or upon notice of approval of a permit application, whichever occurs later, the 

following information: 

 

A.  The name of the owner, tenant, or agent responsible for the property and name of 

 the business (if applicable). 

 

B. The address of the property and telephone number. 

 

C. The alarm business or other entity responsible for maintaining the system. 

 

D.  The type of alarm and how the alarm signal will be received by the Department 

 of Police. 

 

E.  The names and telephone numbers of at least two persons to be contacted to secure 

 the property. 

 

3.  Alarm users shall notify the Alarm Coordinator within 14 days of any change in the 

information required by this Section. 

 

4.  Any person using an alarm system shall be required to deactivate any alarm system within a 

reasonable period of time when multiple false alarms are received. The system 

shall remain deactivated until it has been repaired and functioning in accordance with 

the standards of this Part. 

 

 

§13-115.  False Alarms. 

 

1.  The City of Reading Police Department will keep written record of all false alarms and will 

share such information with the Billing Agent.  The Billing Agent, shall, within ten (10) business days 

notify the person in whose name the alarm is registered of such false alarm.  

 

2.  The alarm user permit holder shall be assessed a fee for service for each false alarm in a 
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calendar year to be payable to the Billing Agent as follows: 

 

Alarm in Calendar Year Fee Fee 

1 Free (No Charge) 

2 $50 

3 $50 

4 $100 

5 $100 

6 $150 

7 $150 

8 $150 

9 $150 

10 $250 

11 $250 

12 $250 

13 $500 

For Each Alarm 14 and Greater (over 13) in a 

Calendar Year 

$500 

 

(Ord. 126-1995, 12/13/1995, §15; as amended by Ord. 14-2001, 5/29/2001; and by Ord. 41-2010, 

7/26/2010, §1) 

 

 

§13-116.  Administrative Rules.  Collections. 

 

The Chief of Police shall promulgate such rules as may be necessary for the implementation, 

administration, and enforcement of this Part. Any such rules shall be approved by the Council 

of the City of Reading and shall be available for public inspection. 

(Ord. 126-1995, 12/13/1995, §16) 

 

Delinquent permit and false alarm fees will be turned over to a Collections Agency and subject to 

collection costs after ninety (90) days of delinquency. 

 

§13-117.  Confidentiality.  Administrative Rules.   

 

The information furnished and secured pursuant to this Part shall be confidential in character 

and shall not be subject to public inspection and shall be kept so that the contents thereof shall 
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not be known except to persons charged with the administration of this Part. 

 

The Chief of Police shall promulgate such rules as may be necessary for the implementation, 

administration, and enforcement of this Part. Any such rules shall be approved by the Council 

of the City of Reading and shall be available for public inspection. 

(Ord. 126-1995, 12/13/1995, §16) 

 

 

§13-118. Penalties. Confidentiality 

 

1.  A violation of any provision in this Part may result in the revocation of any permit issued 

and/or can constitute a summary offense punishable by a fine, plus costs of prosecution. Such 

fines and costs shall be collectible before any District Justice as like fines and costs are now by 

law collectible. Each 24 hour period during which failure to comply continues shall constitute a 

separate offense. Violation of any provisions of this Part shall be subject to the following 

penalties: 

 

(1) First Violation. A fine of $100, or 30 days imprisonment, or both. 

 

(2) Second Violation. A fine of $200, or 30 days imprisonment, or both. 

 

(3) Third violation. A fine of $300, or 30 days imprisonment, or both. 

 

2.  Any person found guilty of willful misuse or willful false activation of an alarm system 

shall be, upon conviction thereof, sentenced to pay a fine not more than $600 plus costs 

and, in default of payment of said fine and costs, to a term of imprisonment not to exceed 30 

days for each and every such activation. Such fines and costs shall be collectible before any 

District Justice as like fines and costs are now by law collectible. The same shall constitute a 

summary offense. 

 

2. The payment of any fees required shall not be a bar against prosecution for any violations under 

this Part.   

 

The information furnished and secured pursuant to this Part shall be confidential in character 

and shall not be subject to public inspection and shall be kept so that the contents thereof shall 

not be known except to persons charged with the administration of this Part. 

 

 

§13-119. Appeals Penalties 

 

A. Administrative Appeal  

  

1. A person in receipt of a fine/fee related to false alarms may appeal to the Chief of 

Police by filing a request with the Police Administration in writing within 15 calendar 

days of the date of the fine/fee. 
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2. Payment of the fine/fee must be paid in full at the time of filing of the appeal.  Such 

payment will be refunded within thirty (30) calendar days should the alleged violator 

win the appeal. 

 

3. The appeal hearing will be held before the Police Chief or his/her designee.  The Police 

Chief or his/her designee may uphold the appeal, deny the appeal, or may modify the 

fine/fee as he/she sees appropriate.   

 

B.  Subsequent Appeals 

 

Any subsequent appeal shall be filed to the Berks County court of common Pleas pursuant to 2 

Pa.C.S. §751 and §752. 

 

1. A violation of any provision in this Part may result in the revocation of any permit issued 

and/or can constitute a summary offense punishable by a fine, plus costs of prosecution. 

Such fines and costs shall be collectible before any District Justice as like fines and costs are 

now by law collectible. Each 24 hour period during which failure to comply continues shall 

constitute a separate offense. Violation of any provisions of this Part shall be subject to the 

following penalties: 

 

(1) First Violation. A fine of $100, or 30 days imprisonment, or both. 

 

(2) Second Violation. A fine of $200, or 30 days imprisonment, or both. 

 

(3) Third violation. A fine of $300, or 30 days imprisonment, or both. 

 

2.  Any person found guilty of willful misuse or willful false activation of an alarm system 

shall be, upon conviction thereof, sentenced to pay a fine not more than $600 plus costs 

and, in default of payment of said fine and costs, to a term of imprisonment not to exceed 30 

days for each and every such activation. Such fines and costs shall be collectible before any 

District Justice as like fines and costs are now by law collectible. The same shall constitute a 

summary offense. 

 

3. The payment of any fees required shall not be a bar against prosecution for any violations 

under this Part.   

 

§13-120.    Appeals 

 

A. Administrative Appeal  

  

1. A person in receipt of a fine/fee related to false alarms may appeal to the Chief of 

Police by filing a request with the Police Administration in writing within 15 calendar 

days of the date of the fine/fee. 

 

2. Payment of the fine/fee must be paid in full at the time of filing of the appeal.  Such 

payment will be refunded within thirty (30) calendar days should the alleged violator 

win the appeal. 

 



69 
 

3. The appeal hearing will be held before the Police Chief or his/her designee.  The 

Police Chief or his/her designee may uphold the appeal, deny the appeal, or may 

modify the fine/fee as he/she sees appropriate.   

 

B.  Subsequent Appeal 

 

Any subsequent appeal shall be filed to the Berks County court of common Pleas pursuant to 

2 Pa.C.S. §751 and §752. 
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BILL NO. ________ -2013 
AN ORDINANCE 

 
TO APPROVE, ADOPT AND ENACT SUBSTANTIVE CHANGES TO EXISTING CITY 
ORDINANCES IN CONJUNCTION WITH THE ADOPTION OF THE CODE OF THE CITY 
OF READING, BERKS COUNTY, PENNSYLVANIA, 2013 
 
 
WHEREAS, the Code of the City of Reading, 2013, has been prepared and published by 
General Code, LLC, and is presently before the City Council for adoption, pursuant to Section 
1014.1 (53 P.S. § 36014.1) of the Third Class City Code and City of Reading Home Rule 
Charter Section 223; and  
 
WHEREAS, in the course of preparing the codification and revision of the City’s ordinances, it 
was found necessary to amend existing ordinances in order to update regulations and 
policies and to ensure that the City’s ordinances conform to Commonwealth law and current 
practice,  
 
THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS FOLLOWS: 
 
SECTION 1. Chapter 1, General Provisions, of the Code of the City of Reading is hereby 
amended by the addition of Part 2, Amendments During Codification: 
 
 

Part 2 
Amendments During Codification 

 
 
§ 1-201. Amendments to ordinances made during codification.  
 
In conjunction with the adoption of the Code of the City of Reading, Berks County, 
Pennsylvania, 2013 (“Code”), the City Council determined that certain sections and 
subsections of the Code of the City of Reading required amendment. These substantive 
changes and revisions as set forth in Schedule A attached hereto and made a part hereof are 
hereby made to various ordinances included in the Code. All such changes and revisions 
shall be deemed to be in effect as of the effective date of the Code Adoption Ordinance.  
 
 
SECTION 2. All relevant ordinances, regulations and policies of the City of Reading, 
Pennsylvania not amended per the attached shall remain in full force and effect. 
 
SECTION 3. If any section, subsection, sentence or clause of this ordinance is held for any 
reason to be invalid, such decision shall not affect the validity of the remaining portions of the 
ordinance. 
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SECTION 4. This ordinance shall become effective in ten days after passage, in accordance 
with Sections 219 and 221 of the City of Reading Home Rule Charter. 
 

ENACTED __________________, 2013. 
 
 
 
 
    ________________________ 
    President of Council 
 
 
Attest: 
 
 
____________________________________ 
City Clerk 
 
 
(General Code) 
 
 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ____________ 
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PROPOSED CODE ADOPTION ORDINANCE 

 
for the 

 
CODE OF THE CITY OF READING PENNSYLVANIA 

 
May 2013 

 
 
 
 
 
 

GENERAL CODE 
781 Elmgrove Road 

Rochester, New York  14624 
 

(585) 328-1810 or 800 836-8834 
FAX (585) 328-8189 

www.generalcode.com 
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CITY OF READING 

COUNTY OF BERKS, PENNSYLVANIA 

 
BILL. NO. ____________ 

 
AN ORDINANCE TO APPROVE, ADOPT AND ENACT AN ORDINANCE CODIFICATION 
OF A COMPLETE BODY OF LEGISLATION FOR THE CITY OF READING, COUNTY OF 
BERKS, COMMONWEALTH OF PENNSYLVANIA; TO PROVIDE FOR THE REPEAL OF 
CERTAIN LEGISLATION NOT INCLUDED THEREIN; TO SAVE FROM REPEAL CERTAIN 
OTHER LEGISLATION NOT INCLUDED THEREIN; AND TO PROVIDE PENALTIES FOR 
THE VIOLATION OF THE CODE OR CHAPTERS THEREOF 
 
 
  Be it enacted and ordained by the City Council of the City of Reading, County of Berks, 
Commonwealth of Pennsylvania, and it is enacted and ordained as follows: 
 
 

ARTICLE I 
Adoption of Code 

 
  Be it enacted and ordained by the City Council of the City of Reading, County of Berks, 
Commonwealth of Pennsylvania, and it is enacted and ordained as follows: 
 

§ 1-101. Approval, adoption and enactment of Code.  
  Pursuant to Section 1014.1 (53 P.S. § 36014.1) of the Third Class City Code, the 
codification of a complete body of legislation for the City of Reading, County of Berks, 
Commonwealth of Pennsylvania, as revised, codified and consolidated into titles, chapters 
and sections by General Code, and consisting of Chapters 1 through 600, together with an 
Appendix, are hereby approved, adopted, ordained and enacted as a single ordinance of the 
City of Reading, which shall be known and is hereby designated as the “Code of the City of 
Reading,” hereinafter referred to as the “Code.” 
 
 

§ 1-102. Effect of Code on previous provisions. 
  The provisions of this Code, insofar as they are substantively the same as those of 
ordinances and resolutions in force immediately prior to the enactment of this ordinance, are 
intended as a continuation of such ordinances and resolutions and not as new enactments, 
and the effectiveness of such provisions shall date from the date of adoption of the prior 
ordinance or resolution. All such provisions are hereby continued in full force and effect and 
are hereby reaffirmed as to their adoption by the City Council of the City of Reading, and it is 
the intention of said City Council that each such provision contained within the Code is 
hereby reenacted and reaffirmed as it appears in said Code. Only such provisions of former 
ordinances as are omitted from this Code shall be deemed repealed or abrogated by the 
provisions of § 1-103 below, and only new or changed provisions, as described in § 1-106 
below, shall be deemed to be enacted from the effective date of this Code, as provided in 
§ 1-115 below. 
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§ 1-103. Repeal of legislation not contained in Code.  
   A. All ordinances or parts of ordinances of a general and permanent nature adopted by 

the City of Reading and in force on the date of the adoption of this Code and not 
contained in the Code are hereby repealed as of the effective date given in § 1-115 
below, except as hereinafter provided. Included in such repealed legislation is the 
2001 Code of Ordinances. 

 
 B. The following items from the 2001 Code of Ordinances are specifically repealed: 

(1) Ch. 1, Part J, Building Inspector Civil Service Board, and Part K, Recreation 
Committee. 

(2) Ch. 3, Bicycle Regulations. 
(3) Ch. 5, Part 10, Citizens Inspection Program. 
(4) Ch. 7, Part 2, Space Heaters. 
(5) Chapter 10, Part 13, City Outdoor Air Policy. 
(6) Ch. 13, Part 5, Food Vending Machines and Businesses, Part 6, Milk and Milk 

Products, Part 7, Frozen Desserts, Part 8, Meat and Meat Products, Part 9, 
Poultry, and Part 11, Ambulances. 

(7) Chapter 23, Swimming Pools, Part 1, Private Swimming Pools. 
 
 

§ 1-104. Legislation saved from repeal; matters not affected by repeal.  
  The adoption of this Code and the repeal of ordinances provided for in § 1-103 of this 
ordinance shall not affect the following ordinances, rights and obligations, which are hereby 
expressly saved from repeal; provided, however, that the repeal of ordinances pursuant to 
§ 1-103 or the saving from repeal of ordinances pursuant to this section shall not be 
construed so as to revive any ordinance previously repealed, superseded or no longer of any 
effect: 
 
 A. Any ordinance adopted subsequent to December 17, 2012. 
 
 B. Any right or liability established, accrued or incurred under any legislative provision of 

the City prior to the effective date of this ordinance or any action or proceeding brought 
for the enforcement of such right or liability or any cause of action acquired or existing. 

 
 C. Any offense or act committed or done before the effective date of this ordinance in 

violation of any legislative provision of the City or any penalty, punishment or forfeiture 
which may result therefrom. 

 
 D. Any prosecution, indictment, action, suit or other proceeding pending or any judgment 

rendered prior to the effective date of this ordinance, brought pursuant to any 
legislative provision of the City. 

 
 E. Any franchise, license, right, easement or privilege heretofore granted or conferred by 

the City or any lawful contract, obligation or agreement. 
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 F. Any ordinance appropriating money or transferring funds, promising or guaranteeing 
the payment of money or authorizing the issuance and delivery of any bond of the City 
or other instruments or evidence of the City's indebtedness. 

 
 G. Any ordinance adopting an annual budget or establishing an annual tax rate. 
 
 H. Any ordinance providing for the levy, imposition or collection of special taxes, 

assessments or charges. 
 
 I. Any ordinance authorizing the purchase, sale, lease or transfer of property or acquiring 

property by acceptance of deed, condemnation or exercise of eminent domain. 
 
 J. Any ordinance annexing land to the City. 
 
 K. Any ordinance providing for or requiring the construction or reconstruction or opening 

of sidewalks, curbs and gutters. 
 
 L. Any ordinance or part of an ordinance providing for laying out, opening, altering, 

widening, relocating, straightening, establishing grade, changing name, improvement, 
acceptance or vacation of any right-of-way, easement, street, road, highway, sidewalk, 
park or other public place or property or designating various streets as public 
highways. 

 
 M. Any ordinance establishing water, sewer or other special purpose districts and 

designating the boundaries thereof; providing for a system of sewers or water supply 
lines; or providing for the construction, extension, dedication, acceptance or 
abandonment of any part of a system of sewers or water supply lines. 

 
 N. Any ordinance providing for the making of public improvements. 
 
 O. Any ordinance providing for the salaries and compensation of officers and employees 

of the City or setting the bond of any officer or employee. 
 
 P. Any ordinance concerning changes and amendments to the Zoning Map. 
 
 Q. Any ordinance relating to or establishing a pension plan or pension fund for municipal 

employees. 
 
 R. Any ordinance or portion of an ordinance establishing a specific fee amount for any 

license, permit or service obtained from the City. 
 
 

§ 1-105. Inclusion of new legislation prior to adoption of Code.  
  All ordinances and resolutions of a general and permanent nature adopted subsequent to 
the date given in § 1-104A and/or prior to the date of adoption of this ordinance are hereby 
deemed to be a part of the Code and shall, upon being printed, be included therein. Attested 
copies of all such ordinances and resolutions shall be temporarily placed in the Code until 
printed supplements are included. 
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§ 1-106. Nonsubstantive changes.  
  In compiling and preparing the ordinances and resolutions of the city for adoption and 
revision as part of the Code, certain nonsubstantive grammatical and style changes were 
made in one or more of said ordinances and resolutions. It is the intention of the City Council 
that all such changes be adopted as part of the Code as if the ordinances and resolutions so 
changed had been previously formally amended to read as such. 
 
 

§ 1-107. Interpretation of provisions.  
  In interpreting and applying the provisions of the Code, they shall be held to be the minimum 
requirements for the promotion of the public health, safety, comfort, convenience and general 
welfare. Where the provisions of the Code impose greater restrictions or requirements than 
those of any statute, other ordinance, resolution or regulation, the provisions of the Code 
shall control. Where the provisions of any statute, other ordinance, resolution or regulation 
impose greater restrictions or requirements, the provisions of such statute, other ordinance, 
resolution or regulation shall control. 
 
 

§ 1-108. Titles and headings; editor's notes.  
 A. Chapter and article titles, headings and titles of sections and other divisions in the 

Code or in supplements made to the Code are inserted in the Code and may be 
inserted in supplements to the Code for the convenience of persons using the Code 
and are not part of the legislation. 

 
 B. Editor's notes indicating sources of sections, giving other information or referring to the 

statutes or to other parts of the Code are inserted in the Code and may be inserted in 
supplements to the Code for the convenience of persons using the Code and are not 
part of the legislation. 

 
 

§ 1-109. Filing of copy of Code.  
  At least one copy of the Code in a post-bound volume shall be filed with the Ordinance Book 
in the office of the City Clerk and shall remain there for use and examination by the public. 
Upon adoption, such copy or copies shall be certified to by the City Clerk, as provided by law, 
and such certified copy or copies shall remain on file in the office of the City Clerk, available 
to persons desiring to examine the same during all times while said Code is in effect. 
 
 

§ 1-110. Amendments to Code. 
  Any and all additions, deletions, amendments or supplements to the Code, when passed 
and adopted in such form as to indicate the intention of the City Council to be a part thereof, 
shall be deemed to be incorporated into such Code so that reference to the Code shall be 
understood and intended to include such changes. Whenever such additions, deletions, 
amendments or supplements to the Code shall be adopted, they shall thereafter be printed 
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and, as provided hereunder, inserted in the post-bound book containing said Code as 
amendments and supplements thereto. 
 
 

§ 1-111. Code books to be kept up-to-date. 
  It shall be the duty of the City Clerk or someone authorized and directed by him or her to 
keep up-to-date the certified copy or copies of the book containing the Code required to be 
filed in the office of the City Clerk for the use of the public. All changes in said Code and all 
legislation adopted by the City Council subsequent to the effective date of this codification 
which the City Council shall adopt specifically as part of the Code shall, when finally adopted, 
be included therein by reference until such changes or new legislation are printed as 
supplements to said Code books, at which time such supplements shall be inserted therein. 
 
 

§ 1-112. Publication of notices.  
  The City Clerk, pursuant to law, shall cause to be published in the manner required a notice 
of the introduction and of the adoption of the Code in a newspaper of general circulation in 
the City. The enactment and application of this ordinance, coupled with the publication of the 
notices of introduction and adoption, as required by law, and the availability of a copy or 
copies of the Code for inspection by the public, shall be deemed, held and considered to be 
due and legal publication of all provisions of the Code for all purposes. 
 
 

§ 1-113. Altering or tampering with Code; penalties for violation.  
  It shall be unlawful for anyone to improperly change or amend, by additions or deletions, or 
to alter or tamper with the Code or any part or portion thereof, in any manner whatsoever, 
which will cause the law of the City to be misrepresented thereby. Anyone violating this 
section of this ordinance shall, upon conviction thereof, be punished by a fine not exceeding 
$1,000, plus costs of prosecution, and, in default of payment thereof, by imprisonment for a 
term not exceeding 90 days. 
 
 

§ 1-114. Severability.  
  The provisions of this ordinance and of the Code adopted hereby are severable, and if any 
clause, sentence, subsection, section, article, chapter or part thereof shall be adjudged by 
any court of competent jurisdiction to be illegal, invalid or unconstitutional, such judgment or 
decision shall not affect, impair or invalidate the remainder thereof but shall be confined in its 
operation and application to the clause, sentence, subsection, section, article, chapter or part 
thereof rendered illegal, invalid or unconstitutional. It is hereby declared to be the intent of the 
City Council that this ordinance and the Code would have been adopted if such illegal, invalid 
or unconstitutional clause, sentence, subsection, section, article, chapter or part thereof had 
not been included therein. 
 
 

§ 1-115. Effective date.  
  All provisions of this ordinance and of the Code shall be in force and effect on and after 
_______________, 20___. 
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ENACTED __________________, 2013. 
 
 
 
 
    ________________________ 
    President of Council 
 
 
Attest: 
 
 
____________________________________ 
City Clerk 
 
 
(General Code) 
 
 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ____________ 
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CITY OF READING 

NOTICE OF INTRODUCTION OF PROPOSED CODE ADOPTION ORDINANCE 

 
  Please take notice that a proposed Code Adoption Ordinance was introduced by the City Council of the City of 

Reading at a regular meeting of the City Council held on the _____ day of _______________, 20___. A copy of 

the proposed Code Adoption Ordinance and the Code may be examined in the office of the City Clerk. A 

summary of the proposed Code Adoption Ordinance and a listing of the Table of Contents of the proposed 

codification are as follows: 

 
 

ORD. NO. ___ 

AN ORDINANCE TO APPROVE, ADOPT AND ENACT AN ORDINANCE CODIFICATION FOR THE 

CITY OF READING, COUNTY OF BERKS, COMMONWEALTH OF PENNSYLVANIA; TO PROVIDE 

FOR THE REPEAL OF CERTAIN LEGISLATION NOT INCLUDED THEREIN; TO SAVE FROM REPEAL 

CERTAIN OTHER LEGISLATION NOT INCLUDED THEREIN; AND TO PROVIDE PENALTIES FOR 

TAMPERING WITH THE CODE 

 This proposed ordinance provides: 

 (1) For the approval, adoption and enactment of the codification of a complete body of 
legislation for the City of Reading, as revised, codified and consolidated into titles, 
chapters and sections, such codification being designated as the "Code of the City 
of Reading." 

 (2) That the provisions of the Code are intended as the continuation of legislation in 
effect immediately prior to adoption of this ordinance. 

 (3) For the repeal of ordinances or parts of ordinances of a general and permanent 
nature which are not included in the Code, except as specifically saved from 
repeal. 

 (4) That certain ordinances, rights and obligations be expressly saved from repeal. 

 (5) That ordinances of a general and permanent nature adopted subsequent to 
preparation of the Code but prior to its adoption are deemed part of the Code. 

 (6) For the interpretation of provisions. 

 (7) That titles, headings and editor's notes are inserted for the convenience of persons 
using the Code and are not part of the legislation. 

 (8) For the filing of at least one copy of the Code in the office of the City Clerk where it 
shall remain for use and examination by the public. 

 (9) For the incorporation of future additions, deletions, amendments or supplements 
into the Code. 
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 (10) That Code books be kept up-to-date under the supervision of the City Clerk. 

 (11) That notice of introduction of the ordinance and Code be published according to 
law, and that enactment of the ordinance, coupled with filing of a copy or copies of 
the Code and publication of such notice, will be deemed due and legal publication 
of all provisions of the Code. 

 (12) For penalties for anyone convicted of altering or tampering with the Code. 

 (13) That provisions of the Code and of the ordinance are severable. 

 (14) That the effective date of the Code and of the ordinance be _______________, 
20___. 

 
  The chapters included in the codification are as follows (all chapter numbers not listed are reserved for future 

use). 

 
TABLE OF CONTENTS 

Part I: Administrative Legislation 

 
1. General Provisions 

5. Administrative Code 

14. Authorities 

23. Boards, Commissions, Committees and Councils 

36. Fire and Rescue Services 

51. Initiative and Referendum 

62. Pensions 

70. Personnel 

77. Police Department 

91. Salaries and Compensation 

Part II: General Legislation 

 
120. Alarm Systems 

127. Alcoholic Beverages 

141. Animals 

166. Cable Television 

173. Commercial Laundry Code 

180. Construction Codes 

188. Curfew 

201. Electric Service 
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212. Fees 

219. Firearms 

225. Fireworks 

231. Fire Insurance Proceeds 

237. Fire Prevention and Protection 

251. Food Code 

272. Graffiti 

288. Health and Safety 

295. Historical and Conservation Districts 

302. House Numbering 

308. Housing 

325. Law Enforcement 

328. Lead-Based Paint 

332. Library 

339. Licenses and Permits 

346. Litter and Advertising Material 

353. Loitering; Obstructing Public Places 

364. Massage Therapists 

378. Municipal Claims and Liens 

387. Noise 

396. Parks and Recreation  

403. Pawnbrokers 

410. Peddling and Soliciting  

424. Poles 

431. Property Sales 

438. Rain Barrels 

442. Records, Public Access 

453. Sales 

460. Scrap Metal Dealers 

467. Sewers and Sewage Disposal 

473. Sexually Oriented Businesses 

479. Sidewalk Cafes 

485. Signs 

496. Solid Waste 

502. Storage Facilities 

505. Stormwater Management 
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508. Streets and Sidewalks 

515. Subdivision and Land Development 

521. Sustainability 

536. Tampering with Public Property 

543. Tax Abatements 

546. Tax Amnesty Program 

549. Taxation 

555. Trees 

564. Vehicle Nuisances, Storage of 

570. Vehicle Repair Shops 

576. Vehicles and Traffic 

583. Vending Machines 

600. Zoning 

 
 
 
  Please take further notice that the City Council intends to adopt the proposed Code Adoption Ordinance on 

_______________. A copy of the Code Adoption Ordinance proposed for adoption is on file in the office of the 

City Clerk, Reading, Pennsylvania, where it is available for inspection during regular office hours. 
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CITY OF READING 

NOTICE OF ADOPTION OF CODE 

 
  Please take notice that the following ordinance of the City of Reading, notice of the introduction of which had 

previously been given, was finally enacted at a meeting of the City Council of the City of Reading, County of 

Berks, Commonwealth of Pennsylvania, on the _____ day of _______________, 20___: 

ORD. NO. ___ 

AN ORDINANCE TO APPROVE, ADOPT AND ENACT AN ORDINANCE CODIFICATION AND 

REVISION OF THE ORDINANCES OF THE CITY OF READING, COUNTY OF BERKS, 

COMMONWEALTH OF PENNSYLVANIA; PROVIDING FOR THE CONTINUATION OF PREVIOUS 

PROVISIONS; REPEALING AND SAVING FROM REPEAL CERTAIN ORDINANCES NOT INCLUDED 

THEREIN; AND PROVIDING FOR THE PROPER MAINTENANCE OF THE CODE; AND TO PROVIDE 

PENALTIES FOR THE VIOLATION OF THE CODE OR CHAPTERS THEREOF 

  The "Code of the City of Reading" will be in full force and effect on the _____ day of _______________, 

20___. A copy of the Code Adoption Ordinance and the Code are on file in the office of the City Clerk, where 

they are available for use and examination during regular office hours. 



84 
 

 

C E R T I F I C A T I O N  

 
CITY OF READING 

 
 

Office of the City Clerk 

 
 
  I, Linda Kelleher, City Clerk of the City of Reading, Pennsylvania, hereby certify that the 
chapters contained in this volume are based upon the original legislation of a general and 
permanent nature of the City Council of the City of Reading, and that said legislation, as 
revised and codified, renumbered as to sections and rearranged into chapters, constitutes the 
Code of the City of Reading, County of Berks, Commonwealth of Pennsylvania, as adopted 
by ordinance of the City Council on _________________________ , _____. 
 
  Given under my hand and the Seal of the City of Reading, County of Berks, Commonwealth 
of Pennsylvania, this _____ day of ______________________________, at the municipal 
offices of the City of Reading. 
 
 

s/Linda Kelleher 
 
 

____________________ 
City Clerk 
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DRAFT 1 by Business Analyst 8/6/13 at 4:15 pm 
 

Bill No _____-2013 
AN ORDINANCE AMENDING THE 2013 POSITION ORDINANCE 

TRANSFERRING TWO POSITIONS FROM THE STREETS DIVISION 
OF THE DEPARTMENT OF PUBLIC WORKS TO THE 

SOLID WASTE DIVISION OF THE DEPARTMENT OF PUBLIC WORKS 
 
Section 1.  IT IS HEREBY ORDAINED by the Council of the City of Reading the 2013 Position 
Ordinance by amended as follows: 

A. Eliminating two Equipment Operator II positions in the Streets Division of the 

Department of Public Works. 

B. Creating two Equipment Operator II positions in the Solid Waste and Recycling Division of 

the Department of Public Works.  

Section 2.  This ordinance shall become effective ten (10) days after its adoption in accordance 
with Sections 219 and 221 of the City of Reading Home Rule Charter.  
 
Section 3.  Any and all ordinances which are contrary to the amendment are hereby repealed. 
 

        Enacted by Council ________________, 2013 
                                           ______________________________________  

                President of Council 
Attest: 
 _____________________________ 
City Clerk 
 
(Director of Public Works and Business Analyst) 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ____________ 
Date: ____________ 
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TO: City Council 
FROM: David Kersley, Business Analyst 
PREPARED BY: David Kersley, Business Analyst 
MEETING DATE: August 12, 2013   
AGENDA MEMO DATE: August 6, 2013  
RECOMMENDED ACTION: Adoption of Ordinance Transferring Two Positions  
 From the Streets Division to the Solid Waste Division 
 of the Department of Public Works  
 
RECOMMENDATION 

To adopt a an ordinance transferring two Equipment Operator II positions from the 
Streets Division to the Solid Waste & Recycling Division of the Department of Public 
Works.   
 
BACKGROUND 
Currently, the Solid Waste & Recycling division pays for two Equipment Operator II positions 
in the Streets Division of the Department of Public Works.  The individuals’ principal 
responsibility is collecting trash from public parks and public buildings.  The proposed 
ordinance would transfer these positions to the Solid Waste & Recycling division.  
BUDGETARY IMPACT 
None. 
 
PREVIOUS ACTION 
None. 
 
SUBSEQUENT ACTION 

Formal action by Council is required to amend the 2013 Positions Ordinance.  

 
RECOMMENDED BY 
Director of Public Works and Business Analyst.  
 
RECOMMENDED MOTION 
Motion to approve Bill No. ___2013. cc: File 

 

 AGENDA MEMO 
 

 OFFICE OF THE MANAGING DIRECTOR 
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BILL NO._______-2013 
 

A N   O R D I N A N C E 
 
 AUTHORIZING THE MAYOR TO EXECUTE THE INTERGOVERN- 
MENTAL COOPERATION AGREEMENT BETWEEN THE CITY OF READING AND THE 
READING SCHOOL DISTRICT FOR RECYCLING COLLECTION SERVICE. 
 
 WHEREAS, the City of Reading desires to provide recycling collection service to the 
Reading School District; and 
 
            WHEREAS, the Reading School District desires that the City of Reading provide 
recycling collection service to said school district; and 
 
            WHEREAS, the City of Reading and the Reading School District desire to enter into 
an intergovernmental cooperation agreement to memorialize the terms and conditions of the 
recycling collection service, 
 
            NOW, THEREFORE THE COUNCIL OF THE CITY OF READING HEREBY 
ORDAINS AS FOLLOWS: 
 

SECTION 1.  The Mayor is authorized to execute the Intergovernmental Cooperation 
Agreement between the City of Reading and the Reading School District for the recycling 
collection service (see attachment) as well as any and all other required documents to 
facilitate and effectuate said recycling collection service. 

         
   SECTION 2.  This Ordinance shall be effective ten (10) days after passage pursuant to   
   the City of Reading Home Rule Charter Article II, Sections 219 & 221. 
 
  
     Enacted___________________________, 2013 
  
 
 
     _______________________________________  
       President of Council 
 
Attest: 
 
 
______________________________  
      City Clerk 
  
(LAW) 
 
Submitted to Mayor: ______________ 
Date:___________ 
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Received by the Mayor’s Office: ______________ 
Date: _____________ 
 
Approved by Mayor: ___________ 
Date: ________________ 
 
Vetoed by Mayor: ___________ 
Date: _____________ 
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R E S O L U T I O N NO._______________ 

 

 
 THE COUNCIL OF THE CITY OF READING HEREBY RESOLVES AS 

FOLLOWS: 

 

 

That Ricky Denunzio is appointed to the Stadium Commission with a term 
ending August 18, 2018 
 
 
 
 

Adopted by Council__________________________, 2013 
 
 
 
 
 
 

___________________________________ 

Francis G. Acosta 
 President of Council 

 
 

Attest: 
 
 
______________________ 
Linda A. Kelleher 
City Clerk 
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R E S O L U T I O N NO._______________ 

 

 
 THE COUNCIL OF THE CITY OF READING HEREBY RESOLVES AS 

FOLLOWS: 

 

 

That Callie White is appointed to the Environmental Advisory Council with a 
term ending August 12, 2016 
 
 
 
 

Adopted by Council__________________________, 2013 
 
 
 
 
 
 

___________________________________ 

Francis G. Acosta 
 President of Council 

 
 

Attest: 
 
 
 
_______________________ 
Linda A. Kelleher 
City Clerk 
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R E S O L U T I O N NO._______________ 

 

 
 THE COUNCIL OF THE CITY OF READING HEREBY RESOLVES AS 

FOLLOWS: 

 

 

That Toni Albert is appointed to the Library Board with a term ending 
December 31, 2018 
 
 
 
 

Adopted by Council__________________________, 2013 
 
 
 
 
 
 

___________________________________ 

Francis G. Acosta 
 President of Council 

 
 

Attest: 
 
 
 
_______________________ 
Linda A. Kelleher 
City Clerk 


